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MUNCIE HOUSING AUTHORITY

NOTICE TO BIDDERS

PROPOSAL NO. OP-MHA-25-2-NC

Lawn Care and Snow Removal
This is an official notice that request for proposals will be received by the Muncie Housing
Authority up to the hour of 3:00 p.m. on Monday, March 17, 2025.

The Request for Proposal will be available Monday, February 24, 2025 at www.muncieha.com.
or by contacting Mindy Kirby at (765) 741-7315.

All questions should be emailed to Mindy Kirby at
mkirby@muncieha.com by Wednesday, March 12, 2025 at 12:00 p.m.

The responder must place on the outside of the envelope the following when submitting their
proposal: Company Name, Company Address, and Proposal Name.

Deliver three (3) complete set of the required submittal forms in a sealed envelope or box clearly
marked with RFP Name and the words “RFP Request” to the following address.

Muncie Housing Authority
Mindy Kirby
Finance Assistant
409 E. First Street
Muncie, Indiana 47302

MHA reserves the right to reject any and all proposals.

MUNCIE HOUSING AUTHORITY
IS A FAIR HOUSING/EQUAL OPPORTUNITY AGENCY



THE HOUSING AUTHORITY OF THE CITY OF MUNCIE

CONTRACT WITH INDEPENDENT CONTRACTOR

This Contract is made this ___ day of _, 2025, in accordance with Agency and U.S, Housing and
Urban Development (HUD) procurement procedures by and between the Muncie Housing
Authority, (hereinafter called Owner) and___ (hereinafier called Contractor). All references to
the Muncie Housing Authority (MHA) in the project manual shall mean the Owner as defined in
this Contract.

Article 1. Performance. The contractor shall perform all required completion work herein
designated as Lawn Care and Snow Removal OP-MHA-25-2-NC. Said property being under
the exclusive ownership of the Owner. All work is to be performed according to the Scope of
Services and contract documents referred to herein, said documents are specifically incorporated
by reference as a part of this agreement,

Article 2. Compensation. In consideration for full and satisfactory performance of all work
requirements contained in Article 1, the Owner agrees to compensate the Contractor in the

amount of (See summary of work for individual prices) ($__Hfor all services specified in
the Scope of Services.

Article 3. Contractor Covenants. Contractor agrees to the following;

A. To furnish all materials and perform all work on the Properties in accordance with the
Scope of Services and any other contract documents.

B. To commence work on the date specified in the Notice to Proceed, said notice being
herein specifically incorporated by reference and to complete all work within May 1,
2025 to April 30, 2026 with option to renew for 2 years from the date specified in the
Notice to Proceed, unless that the day and/or time shall be extended as provided”
below for or by agreement endorsed on this contract and signed by the parties; and
then in such case, on or before the extended day and/or time.

C. To give all requisite notices to the proper authorities, obtain all official inspections,
permits, certificates, and licenses made necessary by the work in Contractor’s charge,
and to pay all proper and legal fees.

D. To maintain insurance as will protect Contractor from all claims arising under
workman’s compensation acts and from any other claims for damages from personal
injury, including death, which may arise from operations under this contract, whether
such operations be by the Contractor or by any sub-contractor or anyone directly or
indirectly employed by or acting as agent for either of them. Certificates of insurance
shall be filed with Owner, if it so requires, and shall be subject to its approval for
adequacy of protection.
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E. To indemnify and save harmless Owner, the Consolidated City of Muncie, Delaware
County and their respective officers, employees, agents against all loss, costs, or
damages on account of injuries to person or property occurring in the performance of
the contract. Indemnifiable damages include, but are not limited to judgements, liens,
attorney’s fees, court costs, inspection fees. Additionally, Contractor shall have a
duty to defend Owner against any and all claims arising out of Contractor’s acts or
omissions under this contract. The duty to defend shall immediately accrue upon
written tender of the defense to contractor, Contractor shall either bear the defense
costs or shall ensure that its insurance carrier will agree to defend on Contractor’s
behalf, Failure to immediately accept the tender of defense shall be deemed a
material breach of this agreement, and Owner shall have the right, in its sole
discretion, to defend any actions itself and charge Contractor with all costs associated
with said defense and/or to terminate the contract.

F. That Owner may make alterations, deviations, additions or omissions from the Project
Manual, by written change order, without affection or making the contract void. If
this event occurs, the parties shall agree on the value of any such changes and any
additional time required to complete the work, and add to or deduct from the above
agreed compensation any excess of deficiency occasioned by the above referenced
changes.

G. If the Contractor is adjudged a bankrupt, or if it should make any general assignment
for the benefit of creditors, or if a receiver should be appointed on account of
Contract’s insolvency, or if Contractor should persistently or repeatedly refuse or
should fail, except in cases where any extension of time is allowed in writing, to
supply enough properly skilled workers or proper materials, or if Contractor should
fail to make prompt payment to any sub-contractor or for material or labor, or
persistently disregard laws, ordinances or instructions of the Owner, or otherwise be
guilty of a substantial violation of any contract terms, Owner may, without prejudice
to any other right or remedy and after giving Contractor Thirty (30) days written
notice, terminate the contract and take possession of the premises and of all materials,
tools and appliances on the premises.

H. Contractor certifies and warrants to Owner that neither it, its sub-contractors, agents
and employees of either who will participate, in any way, in the performance of any
services required under this contract has or will have any conflict of interest, direct or
indirect, with the Owner, Consolidated City of Muncie or Delaware County.
Contractor shall immediately advise Owner if any conflict arises during the term of
this agreement. If a conflict, parties will immediately take all steps necessary to
resolve said conflict. If an agreed resolution cannot be reached, Owner reserves the
sole right to unilaterally resolve the conflict after consultation with Owner’s legal
representative, Owner may then send written notice to Contractor demanding certain
actions within certain time to resolve the conflict. Contractor’s failure to comply with
any Owner directives, on this issue, will be deemed a material breach of this contract.
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Contractor waives all claims against Owner which Contractor may now or may
subsequently acquire for employer’s liability compensation for personal injury,
unemployment compensation or otherwise, under the laws of the United States of
America or the State of Indiana,

I. Contractor shall control the conduct and means of performing the work required
under this Contract. Contractor will adhere to professional standards and will
perform all services required under this Contract in a manner consistent with
professional services of the type being contracted for in this Agreement. All work
shall be done in a good and workmanlike manner.

J. Contractor shall pay all of his employees the minimum wage rate determined by U.S.
Department of Housing and Urban Development (HUD) which is:

Maintenance Wage Rate Determination

K. Contractor will not discriminate against any employee or applicant for employment
because of race or color, religion, sex, national origin, age, or disability. Also,
Contractor will take affirmative action steps necessary to provide equal and fair
treatment of all applicants and employees in regard to hiring, upgrading, demotion,
transfer, or termination.

Article 4. Owner Covenants. Owner agrees to the following;

A. To pay Contractor for the performance for the contract, subject to additions and
deductions provided in the contract as provided in Article 2 above. Payment shall
become due and payable in full within 30 days of completion of all contract terms,
inspections and approval by Owner. Contractor will be notified in writing once the
work is inspected and approved. Payment shall be tendered within thirty (30) days of
the notice of inspection and approval,

B. To effect and maintain fire insurance on the entire structure upon which work is to be
done and on all material in or adjacent to and intended for insurable value. The loss,
if any, is to be made adjustable with and payable to Owner as trustee for whom it may
concern. Contractor shall, however, be responsible for insuring its own equipment.

C. Owner shall review all work on a regular basis and shall notify Contractor of any
discrepancies or deficiencies contained in the work of Contractor. Contractor shall
have the right to correct any etrors for which it may be responsible in full satisfaction
of all Owner’s claims. Any errors not corrected shall be grounds for termination of
this contract and full restitution to the Owner.

Article 5. Mutual Covenants. The parties further agree as follows:

A. Upon completion of the work, Owner reserves the right to inspect the premises to

Page 3 of 7




determine and ensure compliance prior to payment hercunder. Said right includes the
right of Owner to ensure that all suppliers and sub-contractors have been fully
compensated and that no liens would be filed. Owner may, at its discretion; tender
payment directly to any supplier or sub-contractor to which Contractor has failed to
compensate. Any funds paid under this provision may be deducted from the
contractual payment amounts payable or billed to Contractor directly, based on
Owner’s sole discretion. '

. Payment shall not be tendered until Contractor, if required, shall deliver to Owner a
certification that no liens exist, complete release of all liens arising out of this
contract, or receipts in full in lieu of a release and, if required in either case, and
affidavit that so far Contractor has knowledge or information that the certificates,
releases and receipts include all labor and material for which a lien could be filed.
Contractor may, if any sub-contractor refuses to furnish a release or receipt in full,
furnish a bond satisfactory to Owner, to indemnify against any actual or potential
lien. If any lien remains unsatisfied after all payments are made, Contractor shall
refund the Owner all monies that the latter may be compelled to pay in discharging
such lien, including costs and reasonable attorney’s fees. Owner may withhold a
portion of the contract payment equal to any amounts paid under this provision from
the contractual funds payable herein.

. The funds used to finance this project may come from various governmental sources,
Notwithstanding any other terms of this contract, if the allocated funds designated to
pay for the services under this contract, are at any time delayed, stopped or reduced,
due to no action or omission of Owner, the contract may immediately be terminated
by Owner without further recourse. Contractor will be entitled to compensation for
all work performed prior to termination.

. Owner may terminate this agreement for cause or convenience. Cause will be
deemed to be any breach of this contract by the Contractor. When the contract is
terminated for convenience (i.e. for any business reason), the Owner shall provide the
Contractor with a written notice of termination allowing for 15 days advance notice.
Contractor shall be entitled to compensation for all work completed up to and
including the effective termination date. Upon completion or termination of this
contract, Contractor shall provide, as the exclusive property of the Owner, all original
construction documents, data, studies, briefs, drawings, maps, models, photographs,
files, and any and all documents related to the contractual services.

. Each provision contained within this contract shall be enforced independently of any
other provision herein contained and any other claim or cause of action. If any clause
or provision, or any part thereof, is later adjudged to be invalid or unenforceable by a
court of competent jurisdiction or by operation of applicable law, it shall not effect
the validity of the remaining part or whole of any other clause or provision, which
shall remain in full force and effect.
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F. Failure of Owner, at any time, to require strict performance by Contractor, shall in no
way affect the rights of Owner to enforce the same or subsequent breaches under the
contract. Nor shall Owner be deemed, in any way, to have agreed to any contract
modifications by any act, omission and/or acquiescence.

G. This contract represents a mutual understanding of terms between the parties
indicated. This agreement shall not be assignable in any way, by Contractor without
the prior written consent of Owner. Owner reserves the right to withhold consent for
any reason whatsoever and at its discretion.

H. Jurisdiction, under this contract, shall be deemed to be Delaware County, Indiana.

I. Any and all notice or correspondence required to be sent under this contract, shall be
addressed as follows:

CONTRACTOR OWNER

Muncie Housing Authority

Company Name

Curtisa Goodwin

Contact Name

Chief Executive Officer

Contact Title

409 EHast First Street

Address

Muncie, Indiana 47302

City, State, Zip
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This contract and all documents specifically incorporated by reference, represent the
entire agreement between the parties and supercedes all prior written or oral
negotiations, representations and understanding, written or oral. The terms and
conditions herein may only be modified by written agreement signed by both Owner
and Contractor. The documents specifically incorporated by reference are as follows:

1. Scope of Services

2, Section 3 Compliance

3. Notice to Proceed

4, Any and all Federal, State, and Local laws, regulations, and ordinances.

5. The General Condition of the Contract for Non-Construction (HUD
5370C)

6. Any other documents specifically referenced in this contract.
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IN WITNESS THEREOF, the parties have executed this Agreement at Muncie, Indiana, the day
and year first above written.

NOTARIZATION OF OWNER’S SIGNATURE:

By: _ Date:

Title:

Subscribed and sworn or affirmed to before me this  day of , 20
IN TESTIMONY WHEREOF, 1, have hereunto set my

(Notary Printed Name)
hand and official seal.

, @ Notary Public for the

(Notary Sighature)

County of

State of SEAL

My commission expires:

NOTARIZATION OF CONTRACTOR’S SIGNATURE

By: Date:

Title:

Subscribed and sworn or affirmed to before me this _ day of ,20
IN TESTIMONY WHEREOQF, I, have hereunto set my

(Notary Printed Name)
hand and official seal.

, a Notary Public for the

(Notary Signature)

County of

State of SEAL
My commission expires:
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Instructions to Offerors
Non-Construction

U.S. Dapartment of Housing
and Urban Development
Ottice of Public and Indian Housing

R BARYY

- 03291 -~

1. Preparation of Offers

{a} Offerors are expected o examine the statement of work, the
propesed contract terms and conditions, and all instructions. Fajlure
to do so will be at the offeror's risk.

(b) Each offeror shali furnish the informatien required by the solicita-
tlon. The ofteror shall sign the offer and print or typa s name on the
cover sheet and each continuation sheet on which it makes an entry.
Erasures or other changes must be initialed by the person signing the
offer, Offers signed by an agent shall be accompanied by evidence of

that agent's authority, unless that evidence has been previously
furnished to the HA.

{c) OHers for services other than those specifled will not be consid-
ered. :

2. Submisslon of Offars

(a) Ofters and modifications thereof shali be submitted in sealed
envalopes or packages (1)} addrassed to the office specitied in the
solicitation, and (2) showing the time specified for recelpt, the solicita-
tion number, and the name and address of the offeror.

(b) Velegraphic offers will not be considered unless authorized by the
solicitation; however, offers may be moedifled by written or telegraphic
notice,

{c) Facsimile offers, modifications or withdrawals will not be consid-
ered unless authorized by the solicitation.

3. Amendments to Selicitations

{a} If this solicitation is amendad, then all terms and conditions which
are not maditled remain unchangad.

(b} Offerors shall acknawledge receipt of any amendments to this
solicitation by
{1) slgning and returning the amandment;
(2) ldentifylng the amendment number and date In the space
provided for this purpose on the form for submitting an offar,
(3} letter or telegram, or
{4) facsimile, if facsimile offers are authorized in the solicitation.
The HA/HUD must receive the acknowledgment by the time
specitied for recelpt of offers.

4, Explanation to Prospactive Offerors

Any prospeclive offeror desiiing an axplanation or interpretation of the
solicitation, statement of woik, etc., must request it in writing soon
enough 1o allow a reply 1o reach all prospective offerors before the
submission of thelr offers. Oral explanations or instructions given
befors the award of the contract wili not be binding. Any inforrnation
givan to a prospective offeror concerning a solicitation wilibe furnished
promptly to all other prospective offarors as an amendment of tha
solicitation, if that information is necessary in submitting offers or if the
iack of it would be prejudicial to any other prospective offerors.

5. Responsibility of Prospective Contractor

(a) The HA shail award a contract only 1o a responsible prospective
contraclor who is able to perfarm successfully under the terms and
conditions of the proposed contract. To be determinad responsible,
a progpeclive contractor must -
{1) Have adequatelinancial resources to perform the contract, or
the ability to obtain tham;

(2) Have a salisfactory parformance record;

(3) Have a satisfactory record of integrity and business ethics;

{4) Have a satistactory record of compliance with public policy
‘(0.9., Equal Employment Opportunity); and

(5} Nothavebeen suspandad, debarred, or otherwise determined
to be insligible for award of contracts by the Department of
Housing and Urban Davelopment or any other agency of the
U.S. Government. Current lists of ineligible contractors are
available for inspection at the HA/HUD.

{b) Betore an offer is considered for award, the offerar may be
requested by the HA to submit a statemsent or other documentation
regarding any of the foregoing requirements. Failure by the offerarto
provide suchadditionalinformation may rendarthe offeror insligible for
award.

6. Late Submissions, Modifications, and Withdrawal of Offars

{a) Any offer received at the place designated In the solicitation afler
the exact ime specitied for receipt will not be considered unless it is
recelved before award is made and it -

(1) Was sent by registered or certified mall not later than the fifth
calendar day befora the date speciffed tor receipt of offers
(e.g., an offer submitted in response to a solicitation requiring
receipt of offers by the 20th of the month must have been
mailed by the 15th);

{(2) Was sent by mall, or if authorized by the solicitation, was sent
by telegram or via facsimile, and it is determined by the HA/
HUD that the late receipt was due solsly to mishandling by the
HA/MUD after recelpt at the HA;

(3) Was sent by U.S. Postal Service Express Mail Next Day
Service - Post Oftice to Addresses, notiater than 5:00 p.m. at
tha place of mailing two working days prior to the date specified
tor receipt of proposals. The term “working days” excludes
woeekends and U.S, Faderal holidays; or

{4} 1s the oniy cffer received.

(b} Any modification of an offer, except a modification resulting from
the HA’s request for *best and final” offer {if this solichiation Is a request
for praposals), is subject to the same conditions as in subparagraphs
(a)(1), (2), and (3) of this provision,

(c) A modification resuiting from the HA's request for "best and final”
offer received after the time and date specitied In the request will not
beconsideredunless receivedbefore award and the |ate receipt isdue
solely to mishandiing by the HA after raceipt at the HA,

(d) The only acceptable evidence to establish the date of mailing of a
late offer, modification, or withdrawal sent either by registered or
certiffed mallis the U.S. or Canadian Postal Service postmark both on
the enveiope or wrapper and on the original receipt from the U.S, or
Canadian Postal Service. Both postmarks must show a legible date
or the offer, modification, or withdrawal shall be processed as if mailed
late. “Postmark® means a printed, stamped, or otherwise placed
impression (exciusive of a postage meter machine Impression) thatis
raadily dantitiable without further action as having baen supplied and
affixed by employeses of the U.S. or Canadian Postal Service on the
date of mailing. Therefore, offerars shouid request the postal clark to
place a hand cancellation bull's-eye postmark an both the receipt and
the envelope or wrapper.

() Theonly acceptable evidence to establish the time of receipt atthe
HA is the time/date stamp of HA on the ofter wrapper or other
documentary evidence of receipt maintained by the HA,

Provicus edition Is obsclete
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(t} The only acceptable evidence to establish the date of mallingof a
fate offer, madification, or withdrawal sent by Express Mail Next Day
Sarvice-Post Office to Addresses isthe date entered by the post offica
recaiving clerk on the "Express Mall Next Day Service-Post Office to
Addresses” label and the postmark on both the envelope or wrapper
and on the original receipt from the U.S. Postal Service. "Postmark”
has the same meaning as defined in paragraph () of this provision,
exciuding postmarks of the Canadian Postal Service. Tharefore,
oftarors should request the postal clerk to place a legible hand
cancaliation bull's eye postmark on both the receipt and the envelope
ar wrapper,

{g) Notwithstanding paragraph (a) of this provision, a late medification
of an otherwise successful offer that makes its terms more favorable
to the HA will be considered at any time {t is received and may be
accepted.

(h)y U this solicitation is a request for proposals, proposals may be
withdrawn by written notice, or if authorized by this solicitation, by
telsgram (including mailgram) ar facsimile machine transmission
received at any time before award. Proposals may be withdrawn in
person by a offerar or ils authorized representative if the identity of the
porson requesting withdrawal Is established and the person signs a
receipt for the offer before award. If this solicitation is an invitation for
bids, bids may be withdrawn at any time prior to bid opening.

7. Contract Award

(2) The HA will award a coniract resulting from this solicitation to the
responsible offeror whose offer conforming to the solicitation wili be
most advantageous tothe HA, costor price and otherfactors, specrfied
alsewhere In this solicitation, considered.

(b) The HA may
(1) reject any or ali offers if such action is in the HA's interest,
(2} accept other than the lowest offer,
{3) walve Informalities and minor irregularities in offers recelved,
and {4) award more than one contract for alt or part of the
requirements stated.

{c) It this solicitation is a request for proposals, the HA may award a
contract on the basis of initlaj offers received, without discusslons,
Therefore, 8ach Initial offer shouldcontainthe offeror's bestterms from
a cost or price and technical standpoint. '

(d) A written award or acceptance of offar mailed or otherwise
turnished to the succassful offeror within the time for acceptance
speciffed in the offer shall resuit in a binding contract without further
action by efther party. [ this solicitation is a request for proposals,
beforethe offer’s spectifed sxpiration time, the HA may accept an otfer,
whether or not there are nagetiations after its receipt, unless awritten
notice of withdrawal is received before award. Negotiations conducted
after recelpt of an offer do not constitute a rejection or counteroffer by
the HA.

{e) Neltherfinancial data submitted with an offer, nor representations
concerning facilties or financing, will form a part af the resulting
contract.

8. Service of Protest

Any protes! againstthe award of a centract pursuant o this solicitation
shall be served onthe HA by obtaining written and dated acknowiedg-
ment of receipt from the HA at the address shown on the cover of this
solicitation. The determination of the HA with regard to such protest
or 1o proceed to award notwithstanding such protest shall be final
unless appealed by the protestor,

9. Offer Submission

Offars shall be submitted as follows and shal! be enclesed in a sealed
envelope and addressed to the office specified in the sclicitation. The
proposal shall show the hour and date spacified in the solicitation
for recalpt, the sollcitation number, and the name and address ol
the offeror, on tha face of the envelope.

It is very important that the offer be properly identified onthe face
of the envelope as set forth above in arder to Insure that the date and
time of recelpt Is stamped on the face of the offer envelope. Recelving
procedures are: date and time stamp those envelopes identilied as
proposals anddeliver themimmediately to the appropriate contracting
official, and only date stamp those envalopes which do not contaln
Identification of the conmtents and deliver them to the appropriate
procuring activity only through the routine mail detivery procedure.

[Describe bid or proposal preparation instructions here:}
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General Contract Conditions
Non-Construction

u.s. Depariment of Housing
and Urban Development
Office of Public and indian Housing

OMB Approval No. 2577-0180 {axp. 4/30/96)

Publlc Reporting Burdan for thls collection ofinformation is estimated to average 0.08 hours per responsae, including the ime tor reviewing instructions, searching existing
data sources, gathering and maintaining the data nesded, and complating and reviewing the collaction of information. Send comments regarding this burden estimate
of any other aspect of this collaction of information, including suggestions for reducing this burden, to the Reports Management Officer, Office of Information Policies
andSyslems, U.S. Dapartment of Housing and Urban Davelopment, Washington, D.C. 20410-3600; and to the Office of Management and Budget, Paperwork Reduction
Project (2577-0180), Washington, D.C. 20503. Do hot send this completed form to either of these addressees.

1. Definitions

The following dsfinitions are applicable to this contract:
(a) “Authority or Houslhg Authority (HA)" means the
Muncie Housing Authority.

(b) “Contract” means the contract entered inlo belwesn the Authority
andthe Contractor. Itincludes the contractform, the Certifications
and Representations, these conlract clauses, and the scope of
work. {tincludes all formalchanges to any of those documents by
addendum, Change Order, or other moditication.

(c} “Contractor” means the person or cther entity entering Into the
contract withthe Authority to perform all of the work required under
the contract.

(d} “Day" means calandar days, unless otherwise stated.

{e) "HUD" means the Secretary of Housing and Urban developmaent,
his delegates, successors, and assigns, and the officers and
employess of the United States Department of Housing and Urban
Development acting for and on behalf of the Secretary.

2. Changes

(a} The HA may at any time, by writtan order, and without notice tothe
suretiss, if any, make changes within the ganeral scopa of this contract
in the services to be parformad or supplies to be dslivered.

(b} If any such change causes an increase or decrease in the hourly
rate, the not-to-exceed amount of the contract, or thetime requiredfor,
performance of any part of the work underthis contract, whether ornot
changed by the order, or otherwise affects the conditions of this

contract, the HA shall make an equitable adjustment in the not-to- |

exceed amount, the hourly rate, the delivery schedule, or other
aflected terms, and shall modify the contract accordingly.

{c} The Contractor must assert its right te an equitable adjustment
under this clause within 30 days from the date of receipt of the written
order, Howsver, fthe HAdecidesthat the factsjustiy 1, the HAmay receive
and act upon a proposal submitted betore final payment of the contract,

{d) Failure to agree 1o any adjustment shailbe a dispute under clause
Disputes, herein. However, nothing in this clause shall excuse the
Contractor from proceeding with the contract as changed.

{e) Noservices for which an additional cost or fee will be charged by
the Contractor shall be furnished without the prior written consent of
the HA.

3. Disputes

{a) Alidisputes arising under or relating to this contract, including any
claims for damages for the alleged breach thereof which are not
disposed of by agreement, shall be resolved under this clause.

(b} Allclaims by the Contractor shall be made in writing and submitted
totha HA. A claim by the HA against the Contractor shall be subject
to a written decision by the HA.

{c} The HA shall, with reasonable promptness, but in no event in no
more than 60 days, render a decision concerning any claim hereunder.
Unless the Contractor, within 30 days after receipt of the HA's decision,
shall notify the HA in writing that it takes excepticn to such decision,
the decision shall be final and conclusive,

(d) Provided the Contractor has (1) given the notice within the time
staled in paragraph (c) above, and (2) excepted its claim relating to
such decision from the final release, and (3) brought sull against the
HA not later than one year after receipt of final payment, or it final
payment has not been made, not later than one year after the
Contractor has had a reasonable time to respond to a written request
by the HA that it submit a final voucher and release, whichever is
earlier, then the HA’s decision shall not be final or conclusive, but the
dispute shall be determined on the merits by a court of competent
jurisdiction.

(e} The Contractor shall proceed diligently with performance of this
contract, pending final resolution of any request for relief, claim,
appeal, or action arising under the contract, and comply with any
decision of the HA.

4. Termination for Convenlence and Default

(&) The HA may terminate this contract in whole, or from time 1o time
inpart, forthe HA's convenience orthefailure of the Contractor to fuffill
the contract obligations (default). The HAshallterminate by dslivering
tothe Contractor awritten Notice of Termination specifying the nature,
extent, and effective date of the termination. Upen receipt of the notice,
the Contractor shall: {1) immadiately discontinue all services affected
{unless the notice directs otherwise), and (2) daliver to the HA all
information, reports, papers, and other materials accumulated or
generated in periorming this contract, whether completed or in
process,

{b) If the termination is for the convenience of the HA, the HA shalibe
liable only for payment for services rendered before the elfective date
of the termination.

() If the termination is due to the failure of the Contractor to fulfill its
obligations under the contract {default), the HA may (1) require the
Contractor to deliver o it, in the manner and 1o the extent directed by
the HA, any work as described in subparagraph (a){2) above, and
compensationbe determinedin accordance withthe Changes clause;
{2) take over the work and prosecute the same {0 completion by
contract or otherwise, and the Contractor shall be liable for any
additional cost incurred by the HA; and (3) withhold any payments to
the Contractor, for tha purpose of set-off or partial payment, as the
case may be, of amounts owad the HA by the Contractor.

(d} If, after termination for failure to fulfill contract obligations (defauft),
it is determined that the Contractor had not failed, the termination shall
be deamed to have been effected for the convenlence of the HA, and the
Contractorshallbe entitledlo payment as describedin paragraph{b) above.

{e) Any disputes with regardtothis clause are expressly made subject
to the terms of clause titled Disputes herein.

5. Assignment of Contract

The Contractor shall not assign ortransfer any interest in this contract;
exceptthat claims for monies due ortobecome duefromthe HA under
the contract may be assigned to a bank, trust company, or other
finanelal institution. ifthe Contractoris aparinership, thiscontract shafl
Inure to the bonefit of the surviving or remaining member(s) of such
parinsrship approved by the HA.
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6. Certflicate and Release

Prior to finai paymant under this contract, or prior to settlement upon
tarmination of this contract, and as a condition precedent thereto, the
Contractor shall execute anddeliveriothe HA acentificate and release,
in a form acceptable to the HA, of all claims against the HA by the
Contractor under and by virtue of this contract, other than such cfaims,
if any, as may be specifically excepted by the Contractor in stated
amounts set forth therein.

7. Examination and Retention of Contractor's Records

(a) The HA, HUD, or Comptroller Gensral of the United States, orany
of thair duly authorized representatives shali, until 3 years after final
payment under this contract, have access o and the right to examine
any of the Contractor's directly pertinent books, documents, papers,
or other records involving transactions related to this contract for the
purpose of making audit, examination, excerpts, and transcriptions.

{b) The Contractor agrees to include in first-tier subcontracts under
this contract a clause substantially the same as paragraph (a) above.
“Subcontract,” as used in this clause, excludes purchase orders not
axceading $10,000.

(c) The periods of access and examination in paragraphs {a) and (b)
above for records relating to (1) appeals under the clause titled
Disputes, (2} litigation or setllement of claims arising from the
performance of thiscontract, or (3) costs and expenses of this contract
to which the HA, HUD, or Comptroller General or any of their duly
authorized representatives has taken exception shali continue until
disposition of such appeals, litigation, claims, or exceptions,

8. Organizatlonal Conflicts of Interest

(a} The Contractor warrantsthatto the best of its knowledge and belist

and except as otherwise disclosed, it doss not have any organizational

conflict of interest which is defined as a situation in which the nature

of work underthis contractand a Contractor's organizational, financial,

cohtractual or other interests are such that:

(1) Award of the contract may result in an unfair competitive advan-
tage; or

{(2) The Contractor's objectivity in performing the contract work may
be impaired.

{b) The Contractor agress that if after award it discovers an organiza-
tional contlict of interest with respact to this contract or any task/
delivery order under the contract, he or she shall make an immediate
and full disclosure in writing to the Contracting Officer which shall
include a description of the action which the Contractor has taken or
intends to take to eliminate or neutralize the conflict. The HA may,
however, terminate the contract ortask/delivery order for the conven-
isnce of the HA if it would be in the bast interest of the HA.

(c) inthe eventihe Contractor was aware of an organizationalconflict
of interest before the award of this contract and Intentionally did not
disclose the conflict to the Contracting Officer, the HA may terminate
the contract for defauit.

(d) The terms of this clause shall be included in all subcontracts and
consulting agreements wherein the work to be performad Is similar to
the service provided by the prime Contractor. The Contractor shall
include in such subcontracts and consulting agresments any neces-
sary provisions to sliminate or neutralize conflicts of interest,

8. Inspection and Acceptance

(a) The HAhastherighttorevisw, requira correction, if necessary, and
accept the work products producedby the Contractor, Such review{s)
shaltbe carried out within 30 days so as to not impede the work of the

Contractor. Any product of work shall be deemed accepted as
submitted If the HA does not issus written comments and/or required
corrections within 30 days fromthae date of recelpt of such product from
the Contractor.

{b) The Contractor shall make any required corrections promptly atno
additional charge and return a revised copy of the product to the HA
within 7 days of nctification or a later date if extendad by the HA.

¢} Failure by the Contractor to proceed with reasonable promptnass
to make nacessary corractions shallbe a default. i the Contractor's
submission of corrected work remains unacceptable, the HA may
terminate this contract {or the task order involved) or reduce the
contract price or cost to reflectthe reduced value of services received,

10. Rights In Data (Ownership and Proprietary interest).

The HA shall have exclusive ownership of, all proprietaty interest in,
and the right to full and exclusive possession of all information,

‘matetials and documents discoverad or produced by Contractor

pursuant to the terms of this Contract, including but not limited to
raports, memoranda or letters concerning the research and reporting
tasks of this Contract.

11. Interest of Members of Congress

No member of or delegate to the Congress of the United States of
America or Resident Commissioner shall be admitted to any share or
part of this contract or to any benefit to arise therefrom, but this
provision shall not be construed to extend to this contract if made with
a corporation for its general banefit.

12. Interest of Members, Officers, or Empioyees and Former
Members, Officers,or Employees

No member, officer, or employee of the HA, no member of the
governing body of the locality in which the project is situated, no
member of the governing body in which the HA was activated, and no
other pubic official of such locality or localities who exercises any
functions or responsibilities with respect ta the project, shalil, during his
or her tanure, or for one year thereafter, have any interest, direct or
indiract, in this contract or the procesds thereof.

13, Limitation on Payments to Influence Certain Federal
Transactions

(a) Definitions. As used in this clause:

“Agency”, as defined in & U.8.C. 552(f), includes Federal execu-
tive departments and agencies as well as independent regulatory
commissions and Government corporations, as defined in 31 U.8.C,
9101(1).

“Covered Federal Action” means any of the following Federal

actions:

(1) The awarding of any Federal contract:

{2) The making of any Federal grant;

{3) The making of any Federal loan;

{4) The entering Into of any coopsrative agreement; and,

(6) Theexiension, continuation, renewal, amendment, or modification
of any Federal contraet, grant, loan, or cooperative agreement.

Covered Faderal action does not include receiving from an agency a
commitment providing for the United States to Insure or guarantee a
loan.

“Indian tribe” and “tribal organization” have the meaning provided
insection 4 of the Indian Self-Determination and Education Assistance
Act (25 U.S.C. 450B). Alaskan Natives are included under the
definitions of indian tribes in that Act.
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“Infiuencing or attempting to influence” means making, with the
intent to influence, any communication to or appearance befors an
officer or employse of any agency, a Member of Congress, an officer
or employee of Congress, or an employee of a Member of Congress
in connection with any covered Federal action.

“Local government” means a unit of governmant In a State and,
if chartered, established, or otherwise racognized by a State for the
pertormance of a governmental duly, including a lecal public authority,
a special district, an intrastate district, a council of governments, a
sponsor group representative organization, and any other instrumen-
tality of a local government,

“Officer or employee of an agency’ includes the {ollowing individu-
als who are employed by an agency:

{1) An individual who is appointed to a position in the Government
under title 5, U.S.C., including a position under a temporary
appointment;

{2} Amember of the uniformed services as defined in section 202, title
18,U.8.C,;

(3) Aspecial Government employes as definedin section202, title 18,
U.s.C,; and,

(4) An individual who is a member of a Federal advisory committee,
as defined by the Federal Advisoty Committee Act, title 5, appendix 2.

"Person” means an individual, corporation, company, association,
authority, firm, partnership, sociely, State, and local government,
regardless of whether such entity is operated for profit or not {or prefit.
This term excludes an Indian tribe, tribat organization, or other indian
organization with respect to expenditures specifically permitted by
other Faderal law.

consistent with the amount normally paid for such services in the
private sector,

“Recipient” includes all contractors, subcontractors atanytier, and
subgrantees at any lier of the recipient of funds received in connaction
with a Federal contract, grant, loan, or cooperative agreement. The
term sxcludes an Indian ribe, tribal organization, or any cother |ndian
organization with respect to axpenditures specifically permitted by
other Federal faw.

“Regularly employed” means, with respect to an officer or em-
ployee of a person requssting or receiving a Federal contract, grant,
loan, or cooperative agreement, an officer or employee who s
employedby such personfor at least 130 working days withinone year
immediately preceding the date of the submission that initiates agency
consideration of such person for receipt of such contract, grant, loan,
or cooperative agreement. An officer or employee who is employed
by such person for less than 130 working days within cne year
immediately preceding the date of submisslon that iniliates agency
consideration of such person shall be considered to be regularly
employed as soon as he or she Is employed by such person for 130
working days.

“Stale” means a State of the United States, the District of
Columbia, the Commonwealth of Puerto Rico, aterritory of possession
of the united States, an agency or instrumentality of a State, and a
muhi-State, ragional, or interstate antity having governmental duties
and powers.,

{b). Prohibition.

{1) Section 1352 of title 31, U.5.C. provides in part that no appropri-
ated funds may be expended by the reciplent of a Federalcontract,
grant, loan, or coopearative agreement to pay any person for
influencing or attempting to influence an officer or employes of any
agency, a Membar of Congress, an officer or employee of
Congress, or an employee of a Member of Congress in connection
with any of the following covered Faderal actions: the awarding of
any Federal contract, the making of any Federal grant, the making

of any Federal loan, the entering into of any cooperative agras-
ment, and the extension, continuation, renewal, amendment, or
modification of any Federal contract, grant, Joan, or cooperalive
agresment,

{2) The prohibition does not apply as follows:

(i) Agency and legislative liaison by Own Employees.

(A) The prohibition on the use of appropriated funds, in
paragraph (1) of this seclion, does not apply in the case of a
payment of reasonable compensalion made to an officer or
employea of a person requesting or recelving a Federal contract,
grant, loan, of cooperative agreement, if the payment is for agency
and legislative activities not directly related to a covered Federal
action.

(B) For purposes of paragraph (b}2)(i)(A} of this clause,
providing any information specifically requested by an agency or
Congrass is permitted at any time.

{C) The following agency and legislative lialson activities are
permitted at any time only where thay are not related to a specific
solicitation for any coverad Fedsral action:

(1) Discussing with an agency {including individual demonstrations)
the qualitles and characteristics of the person's producls or
sewvices, conditions or terms of sale, and service capabilities; and,

(2) Technical discussions and other activities regarding the applica-
tion or adaptation of the person's products or services for an
agency's use.

(D) The following agency and legistative liaison activities are
permitted where they are prior toformal solicitation of any covered
Federal action:

(1) Providing anyinformation notspacifically requestedbut necessary
for an agency 1o maka an informad decision about Initiation of a
covared Federal action;

(2) Technical discussions regarding the preparation of an unsolicited
proposal prior to its official submission; and

(3) Capabilty presentations by persons seeking awards from an
agency pursuant to the provisions of the Smali Business Act, as
amended by Public Law 95-507 and other subsequent amend-
ments.

{E) Only those activities expressly authorized by subdivision
{b){2)(i)(A) of this clause are permitted under this clause.

(i} Professional and technical services.

{A} The prohibition on the use of appropriated funds, in
subparagraph (b)(1) of this clause, doss not apply in the case of-

(1) A payment of reasonable compensation made tc an officer or
employee of a person requesting or receiving a covered Federal
action or an extension, continuation, renewal, amendment, or
modification of a covered Federal action, if payment is for profes-
siona! or technical services rendered directly in the preparation,
submission, or negotiation of any bid, proposal, or application for
that Federal action or for mesting requirements imposed by or
pursuami to faw as a condition for receiving that Federal action,

(2} Any reasonable payment to a person, cther than an officer or
employee of a person requesting or receiving a covered Federal
action or an extension, continuation, renewal, amendment, or
modification of a covered Federal action if the payment is for
professional or technical services rendered directly in the prepa-
ration, submission, or nagotiation of any bid, proposal, or applica.
tion for that Federal action or for meeting requirements imposed
by or pursuant to law as a condition for receiving that Federal
action. Persons other than officers or employeas of a person
requasting or receiving a covered Federal action includs consuilt-
ants and trade associations.

(B) Forpurposes of subdivision (b}(2)(ii{{A) of clauss, “profes-
sional and technical services” shall be limited to advice and analysis
directly applying any professional or technical discipline.
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{C) Requirements imposedby orpursuant tolaw as a condition
for receiving a covered Federal award include those required by law
or regulation, or reasonably expected to be required by law or
regulation, and any otherrequirements in the actual award documents.

{D) Only those services expressly authorized by subdivisions
(b)(2)(ii}{A)1) and (2) of this section are permitted under this clause.

() Selling activities by independent sales representatives,

The prohibition on the use of appropriated funds, in subparagraph
{b}(1) of this clause, does not apply to the following selling activities
before an agency by independent sales representatives, provided
such activities are prior to formal solicitation by an agency and are
specifically limitad to the merits of the matter;

{A) Discussing with an agency {including Individual demon-
stration} the qualities and characteristics of the person's products or
services, conditions or terms of sale, and service capabilities; and

(B) Technical discussions and other activities regarding the
application or adaptation of the person’s products or services for an
agency's use,

{¢) Agresment. In accepling any contract, grant, cooperative agree-
ment, or loan resulting fromthis solicitation, the person submitting the
offer agrees not 1o make any payment prohibited by this clause.

{d) Penalties. Any person who makes an expsnditure prohibited
under paragraph (b} of this clause shall be subject to a civil penaliles
as providedforby 31U.5.C, 1352. Animposition of a civilpenalty does
not prevent the Governmentfrom sesking any other remady that may
be applicable,

{9) Cost Allowabllity. Nothinginthisclause istobe interpretedio make
allowable or reasonable any costs which would be unallowable or
unreasonable in accordance with Part 31 of the Federal Acquisition
Regulation (FAR), or OMB Circulars dealing with cost allowability for
recipients of assistance agraements, Conversely, costs made spacifi-
cally unallowable by the requirements in this clause will not be made
allowable under any of the provisions of FAR Part 31 or the relevant
OMB Circulars. )

14. Equal Employment Opportunity

During the performance of this contract, the Contraclor agrees as
follows:

{a) The Contractor shall net discriminate against any employee or
applicant for employment because of race, color, religion, sex, or
national origin.

(b) The Contractor shall take affirmative action to ensure that appli-
cants are employad, and that employees are treated during employ-
ment without regardtotheir race, color, refigion, sex, or national origin.
Such action shall includs, but not be limited to, {1} employment, (2)
upgrading, (3) demotion, {4) transfer, (5) recruitment or racruitment
advertising, (6) layoff or termination, (7) rates of pay or other forms of
compensation, and {B) selsction for training, including apprenticeship.

{¢} The Contractor shali post in conspicuous places available to
employees and applicants for employment the notices to be provided
by the Contracting Officer that explain this clause.

{d) The Contractor shall, in all solicitations or advertisements for
employees placed by or on behalf of the Contractor, state that all
qualified applicants will receive consideration for employment without
regard to race, color, religion, sex, or national origin.

(e) The Contractor shall send, to each fabor unlon or representative
of workers with which it has a collsctive bargaining agreement or other
contract or understanding, the notice tobe providedby the Contracting
Officer advising the fabor union or workers' reprasentative of the

Contractor's commitmeants under this clause, and post copies of the
notice in consplcuous places available to employeas and applicants
for smployment,

(fYy The Contractor shall comply with Executive Order 11246, as
amended, and the rules, regulations, and orders of the Secretary of
Labor.

{g) The Coentractor shall furnish all information and reports requiredby
Executive Order 11246, as amended and by rules, regulations, and
orders of the Secretary of Labor, or pursuant thereto. The Contractor
shall permit access to its books, records, and accounts by the
Secretary of Labor for purposes of investigation to ascertain compli-
ancs with such rules, regulations, and orders.

{h) In the event of a determination that the Contraclor is not in
compliance with this clause or any rule, regulation, or order of the
Secretaty of Labor, this contract may be canceled, terminated, or
suspsnded in whole or in part, and the Contractor may be declared
Ineligible for further Government contracts, or federally assisted
construction contracts undar the procedures authorized in Exacutive
Order 11246, as amended. Inaddition, sanctions may beimposed and
remedies invoked against the Contractor as providad In Executive
Order 11246, as amended, the rules, regulations, and orders of the
Secretary of Labor, or as otherwise provided by law.

{iy TheContractor shallinclude theterms and condilions of this clause
in evary subcontract or purchase order uniess exemptedby the rules,
rogulations, or orders of the Secretary of Labor issued undar Executive
Order 11246, as amended, so that these terms and conditions will be
binding upon each subcontractor orvendor. The Contractor shalltake
such action with respact to any subcontract or purchase order as the
Secretary of Housing and Urban Development or the Secretary of
Labor may direct as a means of enforcing such provisions, including
sanctions for noncompliance, providedthat if the Contractor becomes
involved in, or is threatened with, litigation with a subcontractor or
vendor as a result of such direction, the Coniractor may request the
United States to enter into the litigation to protect the interests of the
United States,

15, Disseminatlon or Disclosure of information

Ne information or material shall be disseminated or disclosed to the
general public, the news media, or any parson or organization without
prior exprass written approval by the HA.

16, Contractor's Status

It is understood that the Contractor is an independent contractor and
is not to be considerad an employee of the HA, or assume any right,
privilage or duties of an employes, and shalisave harmless the HA and
its employees fromclaims suits, actions and costs of every description
rosulting from the Coniractor's aclivities on behall of the HA in
connection with this Agreement.

-17. Other Contractors

HA may undertake or award other contracts for additional work at or
near the site(s) of the work under this contract. The contractor shall
fully cooperate with the other contractors and with HA and HUD
employees and shalt carefully adapt scheduling and performing the
work under this contract to accommeodate the additional work, heeding
any direction thalt may be provided by the Contracting Cfficer. The
contractor shall not commit or permit any act that willinterfere with the
perormance of work by any other contractor or HA employes.

18, Liens

The Contracter is prohibiled from placing a lien on HA's propenty. This
prohibition shall apply to all subcontractors,
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18, Training and Employment Opportunities for Residents in
the Project Area (Section 3, HUD Act of 1968; 24 CFR 135)(Ap-
plicable to contracts in excess of $500,000)

(a) The work to be performed under this contract is on a project
assisted under a programproviding direct Federaifinancial assistance
from BUD and is subject to the requirements of section 3 of the HUD
Act of 1968, as amended, 12 U.S.C. 1701u. Section 3 requires that
to the greatsst extent feasible opportunities for training and employ-
ment be given lower income residents ofthe project areaand contracts
for work in connscticn with the project be awarded to business
concarns which are located in, or owned in substantialpart by parsons
residing in the area of the project.

{b) The parties to this contract will comply with the provisions of
Section 3 andthe regulations issued pursuantthereto by the Secretary
of HUD set forth in 24 CFR part 135, and ali applicable rules and orders
of HUD Issued thereundar prior to the execution of this contract, The
parties to this contract certify and agree that they are under no
contractual or other disability which would prevent them from comply-
ing with these requirements,

{¢) The contractor will send to each labor organization or reprasenta-
tive of workers with which the contractor has a collective bargaining
agreement or other contract orunderstanding, if any, a notice advising
the organization of the contractor's commitments under this clause
and shall post copiss of the notice in conspicuous places available to
employees and applicants for employmant or training.

{d) Thecontractorwillinclude this clause In evary subcontract for work
in connection with the project and will, at the direction of the applicant
for or recipient of Federal financial assistance, take appropriate action
pursuant to the subcontract upon a finding that the subcontractor is in
viclation of regulations issued by the Secretary of HUD, 24 CFR part
135. The contractor will not subcontract with any subcontractor where
it has notice or knowledge that the latier has been found in violation of
these regulations and will not award any subcontract unless the
subcontraclor has first provided it with a preliminary statement of ability
to comply with the requirements of these regulations.

{e} Compliance with the provisions of section 3, the regulations set
forth at 24 CFR part 135, and all applicable rutes and orders of HUD
issuad thereunder prior to the execution of the conlract shall be a
conditlon of the Federal financial assistance provided to the project,
binding upen the applicant or recipient for such assistance, lts
successors, and assigns. Failure to fulfill these requirements shall
subject the applicant or recipient, its contractors and subcontractors,

‘its successors, and assigns to those ganctions specified by the grant

or loan agresment or contract through which the Federal assistance
Isprovided, andtosuchsanctions as are spacified by 24 CFR part 135.
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THE HOUSING AUTHORITY OF THE CITY OF MUNCIE

SUPPLEMENTAL INSTRUCTIONS TO BIDDERS
CONCERNING SECTION 3 REQUIREMENTS

These Supplemental Instructions are in addition to the Instructions to Bidders, HUD 5369
(10/2002). If a conflict exists the Special Instructions supersede the Instructions.

SUBPART A -~ GENERAL PROVISIONS
SECTION I - PURPOSE

(a) SECTION 3. The purpose of Section 3 of the Housing and Urban Development Act of
1968 (12 U.S.C. 1701u) is to ensure that employment and other economic opportunities
generated by certain HUD financial assistance shall, to the greatest extent feasible, and
consistent with existing Federal, State, and Local laws and regulations, be directed to
low- and very low-income persons, particularly those who are recipients of government
assistance for housing and to business concerns which provide economic opportunities to
low-and very low-income persons.

(b) PART 135. The purpose of this part is to establish the standards and procedures to be
followed to ensure that the objectives of Section 3 are met,

SECTION II - DEFINITIONS
As used in this part:

Contractor means any entity which contracts to perform wotk generated by the expenditure of
Section 3 covered assistance, or for work in connection with a Section 3 covered project.
Department or HUD means the Department of Housing and Urban Development, including its
Field Offices to which authority has been delegated to perform functions under this part.
Employment opportunities generated by Section 3 covered assistance means all employment
opportunities generated by the expenditure of Section 3 covered by the expenditure of Section 3
covered Public and Indiana Assistance (i.e. operating assistance, development assistance and
modernization assistance). With respect to Section 3 covered Housing and Community
Development assistance, this term means all employment opportunities arising in connection
with Section 3 covered projects including management and administrative jobs connected with
the Section 3 covered projects including management and administrative jobs connected with the
Section 3 covered project. Management and administrative jobs include architectural,
engineering or related professional services required to prepare plans, drawings, specifications,
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or work write-ups; and jobs directly related to administrative support of these activities, e.g.
construction manager, relocation specialist, payroll clerk, ete.
Housing Authority (HA) means collectively, Public Housing agency and Indian Housing
authority.
Housing Development means low-income housing owned, developed, or operated by Public
Housing agencies or operated by Public Housing agencies or Indian Housing authorities in
accordance with HUD’s Public and Indiana Housing program regulations codified in 25 CFR
Chapter IX,
HUD Youthbuild Programs means programs that receive assistance under sub-title D of Title
IV of the National Affordable Housing Act, as amended by the Housing and Community
Development Act of 1992(42 U.S.C. 12899), and provide disadvantaged youth with
opportunities for employment, education, leadership development, and training in the
construction or rehabilitation of housing for homeless individuals and members of low- and very
low-income families,
Metropolitan Area means a metropolitan statistical area (MSA), as established by the Office of
Management and Budget. For contracts with the Muncie Housing Authority the Munciec MSA
includes Muncie, Yorktown, and Cowan.
New Hires means full-time employees for permanent temporary or seasonal employment
opportunities,
Section 3 means Section 3 of the Housing and Urban Development Act of 1968 as amended (12
U.S.C. 1701u).
Section 3 Business Concern means a business concern, as defined in this section.....
1. That is 51% or more owned by a Section 3 resident(s); or
2, Whose permanent, full-time employees include persons, at least 30 percent of
whom are currently Section 3 residents, or within three years of the date of first
employment with the business concern were Section 3 residents; or
3. That provides evidence of a commitment to subcontract in excess of 25 percent of
the dollar award of all subcontracts to be awarded to business concerns that meet
the qualification set forth in paragraphs (1) or (2) in this definition of Section 3
business concern.,
Section 3 Clause means the contract provisions set forth.
Section 3 Covered Activity means any activity which is funded by Section 3 covered assistance
Public and Indiana Housing assistance.
Section 3 Covered Contract means a contract or subcontract (including a professional service
contract) awarded by the Housing Authority or contractor for work generated by the expenditure
of Section 3 covered assistance, or for work arising in connection with a Section 3 covered
project. “Section 3 covered contracts” do not include contracts awarded under HUD’s
procurement program, which are governed by the Federal Acquisition Regulation System (see 48
CFR, Chapter 1). “Section 3 covered contracts” also do not include contracts for the purchase of
supplies and materials, However, whenever a contract for materials includes the installation of
the materials, the contract constitutes a Section 3 covered contract. For example, a contract for
the purchase and installation of a furnace would be a Section 3 covered contract because the
contract is for work (i.e. the installation of a furnace would be a Section 3 covered contract
because the contract is for work (i.e. the installation of the furnace) and thus is covered by
Section 3.
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Section 3 Covered Project means the construction, reconstruction, conversion or rehabilitation
of housing (including reduction and abatement of lead-based paint hazards), other public
construction which includes building or improvements (regardless of ownership) assisted with
housing or Community Development assistance,

Section 3 Resident means:

(1) A public housing resident; or

(2) An individual who resides in the metropolitan area or non metropolitan county in
which the Section 3 covered assistance is expended, and who is;

) A low-income person, as the term is defined in Section 3(b)(2) of the 1937
Act (42 U.5.C. 1437a(b)(2)). Section 3(b)(2) of the 1937 Act defines this
term to mean families (including single persons) whose incomes do not
exceed 80 percent of the median income for the area, as determined by the
Secretary with adjustments for smaller and larger families, except that he
Secretary may establish income ceilings higher or lower than 80 percent of
the median for the area on the basis of the Secretary’s findings that such
variations are necessary because of prevailing levels of construction costs
or unusually high or low-income families; or

(i) A very low-income person, as the term is defined in Section 3(b)(2) of the
1937 Act (42 U.S.C. 1437a(b)(2)). Section 3(b)(2) of the 1937 Act (42
U.8.C. 1437a(b)(2)) defines this term to mean families (including single
persons) whose incomes do not exceed 50 percent of the median family
income for the area, as determined by the Secretary with adjustments for
smaller and larger families, except that the Secretary may establish income
ceilings higher or lower than 50 percent of the median for the area on the
basis of the Secretary’s findings that such variations are necessary because
of unusually high or low family incomes.

(3) A person seeking the training and employment preference provided by Section 3
bears the responsibility of providing evidence (if requested) that the person is eligible
for the preference.

Subcontractor means any entity (other than a person who is an employee of the contractor)
which has a contract with a contractor to undertake a portion of the contractor’s obligation for
the performance of work generated by the expenditure of Section 3 covered assistance, or arising
in connection with a Section 3 covered project.

SECTION II - OTHER LAWS GOVERNING TRAINING, EMPLOYMENT, AND
CONTRACTING

(a) Federal Labor Standards Provisions. Certain construction contracts are subject to
compliance with the requirement to pay prevailing wages determined under Davis-Bacon
Act (40 U.5.C. 276a-276a-7) and implementing U.S. Department of Labor regulations in
29 CIR part 5. Additionally, certain HUD assisted rehabilitation and maintenance
activities on public and Indiana housing developments are subject to compliance with the
requirement to pay prevailing wage rates, as determined or adopted by HUD, to laborers
and mechanics employed in this work. Apprentices and trainees may be utilized on this
work only to the extent permitted under either Department of Labor regulations at 29
CFR part 5 or for work subject to HUD determined prevailing wage rates, HUD policies
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and guidelines. These requirements include adherence to the wage rates and rations of
apprentices or trainees to journeymen set out in “apprenticeship and training programs,”
as described in paragraph (d) of this section.

(b) Approved apprenticeship and trainee programs. Certain apprenticeship and trainee
programs have been approved by various Federal agencies. Approved apprenticeship and
trainee programs include; and apprenticeship program approved by the Bureau of
apprenticeship and Training of the Deparfment of Labor, or a State Apprenticeship
Agency, or an on-the-job training program approved by the Bureau of Apprenticeship
and Training, in accordance with the regulations at 29CFR part 5; or a training program
approved by HUD in accordance with HUD policies and guidelines, as applicable.
Participation in an approved apprenticeship program does not, in and of itself,
demonstrate compliance with the regulations of this pant,

(¢) Compliance with Executive Order 11246. Certain contractors covered by this part are
subject to compliance with Executive Order 11246, as amended by Executive Order
12086, and the Department of Labor regulations issued pursuant thereto (41 CFR chapter
60) which provide that no person shall be discriminated against on the basis of race,
color, religion, sex, or national origin in all phases of employment during the
performance of Federal or Federally assisted construction contracts.

SECTION IV — NUMERICAL GOALS FOR MEETING THE GREATEST EXTENT
FEASIBLE REQUIREMENT

(a). General

(1) Recipients and covered contractors may demonstrate compliance with the “greatest
extent feasible” requirement of Section 3 by meeting the numerical goals set forth in this section
for providing training, employment, and contracting opportunities to Section 3 residents and
Section 3 business concerns.

(2) The goals established in this section apply to the entire amount of Section 3
assistance awarded to a recipient in any Federal fiscal Year (FY) commencing with the first FY
following the effective date of this rule.

(3) For recipients that do not engage in training, or hiring, but award contracts to
contractors that will engage in training, hiring, or subcontracting, recipients must ensure that, to
the greatest extent feasible, contractors will provide training, employment, and contracting
opportunities to Section 3 residents and Section 3 Business concerns.

(4) The numerical goals established in this section represent minimum numerical targets,

(b). Training and Employment. The numerical goals set forth in paragraph (b) of this section
apply to new hires, The numerical goals reflect the aggregate hires, efforts to employ Section 3
residents, to the greatest extent feasible, should be made at all job levels,

(c) Ceontracts. Numerical goals set forth in paragraph (c) of this section apply to contracts
awarded in connection with all Section 3 covered projects and Section 3 covered
activities. Each Housing Authority, Contractor and Subcontractor may demonstrate
compliance with the requirements of this part by committing to award to Section 3
business concerns;
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(1

(2)

At least 10 percent of the total dotlar amount of all Section 3 covered contracts
for building trades work for maintenance, repair, modernization, or
development of Public or Indian Housing, or for building construction and
other public construction; and

At least 3 percent of the total dollar amount of all other Section 3 covered
confracts.

(d) Safe Harbor and compliance determinations.

(1)

)

In the absence of evidence to the contrary, a recipient that meets the minimum
numerical goals set forth in this section will be considered to have complied
with the Section 3 preference requirements. It should be understood that for
the contractor to demonstrate compliance wither the numerical goals for
“Training and Employment” are me OR the numerical goals for “Contracts”
are met. If neither is met the contractor must demonstrate that all steps listed
in Section IX and X have been taken.

In evaluating compliance under subpart D of this part, a recipient that has not
met the numerical goals set forth in this section has the burden of
demonstrating why it was not feasible to meet the numerical goals set forth in
this section. Such justification may include impediments encountered despite
actions taken. A recipient or contractor also can indicate other economic
opportunities which were proved in its efforts to comply with Section 3 and
the requirements of this part.

SECTION V - PREFERENCE FOR SECTION 3 RESIDENTS IN TRAINING AND
EMPLOYMENT OPPORTUNITIES,

(a)

Order of providing preference. Recipients, contractors and subcontractors shall direct
their efforts to provide, to the greatest extent feasible, training and employment
opportunities generated from the expenditure of Section 3 covered assistance to
Section 3 residents in the order of priority provided in paragraph (a) of this section.

(1) Public and Indian Housing programs. In Public and Indian Housing programs,
efforts shall be directed to provide training and employment opportunities to
Section 3 residents in the following order of priority:

(®

(i)

CATEGORY I: Residents of the Housing Development or developments
for which the Section 3 covered assistance is expended (Category 1
residents).

OTHER CATEGORY [: Residents of other housing developments
managed by the Housing Authority that is expending the Section 3
covered housing assistance (Category 2 residents).

(ii) CATEGORY 2: Participants in HUD Youthbuild programs being carried

(iv)

out in the Metropolitan area (or Non-Metropolitan County) in which the
Section 3 covered assistance is expanded (Category 3 residents).
CATEGORY 3: Other Section 3 residents.

(2) Lligibility for Preference. A Section 3 resident seeking the preference in
training and employment provided by this part shall certify, or submit evidence to

the

recipient contractor or subcontractor, if requested, that the person is a Section
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3 resident, as defined in Section II. (An example of evidence of eligibility for the
preference is evidence of receipt of public assistance, or evidence of participation
in a public assistance program),

(3) Eligibility for employment. Nothing in this part shall be construed to require the
employment of a Section 3 resident who does not meet the qualifications of the

position(s) to be filled.

SECTION VI - SECTION 3 CLAUSE

All Section 3 covered contracts and subcontracts shall include the following clause (referred to
as the Section 3 clause).

A.

The work to be performed under this contract is subject to the requirements of Section
3 of the Housing and urban Development Act of 1948, as amended, 12 U.S.C. 1701u
(Section 3). The purpose of Section 3 is to ensure that employment and other
economic opportunities generated by HUD assistance or HUD-assisted projects
covered by Section 3, shall to the greatest extent feasible, be provided to low-income
persons, particularly persons who are recipients of HUD assistance for housing.
The parties to this contract agree to comply with HUD’s regulations in 24 CFR part
135, which implement Section 3. As evidenced by their execution of this contract,
the parties to this contract certify that they are under no contractual or other
impediment that would prevent them from complying with the part 135 regulations.
The contractor agrees to send to each labor organization or representative of workers
with which the contractor has a collective bargaining agreement or understanding, if
any, a notice advising the labor organization or worker’s representative of the
contractor’s commitments under this Section 3 clause, and will post copies of the
notice in conspicuous places at the work site where both employees and applicants for
training and employment positions can see the notice. The notice shall describe the
Section 3 preference, shall set forth minimum number and job titles subject to hire,
availability of apprenticeship and training positions, the qualifications for each; and
the name and location of the person(s) taking applications for each of the positions;
and the anticipated date the work shall begin.
The Contractor agrees to include this Section 3 clause in every subcontract subject to
compliance with regulations in 24 CFR part 135, and agrees to take appropriate
action, as provided in an applicable provision of the subcontract or in this Section 3
clause, upon a finding that the subcontractor is in violation of the regulations in 24
CIR part 135. The contractor will not subcontract with any subcontractor where the
contractor has notice or knowledge that the subcontractor has been found in violation
of the regulations in 24 CFR patt 135.
The contractor will certify that any vacant employment positions, including training
positions, that are filled:
(1) After the contractor is selected but before the contract is executed; and
(2) With persons other than those to whom the regulations of 24 CFR part 135 require
employment opportunities to be directed, were not filled to circumvent the
contractor’s obligations under 24 CFR part 135.

6of12



F. Non-Compliance with HUI’s regulations in 24 CFR part 135 may result in sanctions,
termination of this contract for default, and debarment or suspension from future
assisted contracts.

G. With respect to work performed in connection with Section 3 covered Indian Housing
assistance, section 7(b) of the Indian Self-Determination and Education Assistance
Act (25 U.S.C. 450e) also applies to the work to be performed under this contract.
Section 7(b) requires that to the greatest extent feasible:

® Preference and opportunities for training and employment shall be
given to Indians; and
(i) Preference in the award of contracts and subcontracts shall be given
to Indian organizations and Indian Owned Economic Enterprises.
Parties to this contract that are subject to the provisions of Section 3 and Section 7(b)
agree to comply with Section 3 to the maximum extent feasible, but not in derogation of
compliance with Section 7(b).

SECTION VII - SECTTION 3 BUSINESS CONCERN BIDDING PREFERENCE

A Section 3 business concern(s) will be given preference over non Section 3 business concern(s)
provided that the lowest most responsive quotation of the Section 3 business is not in excess of
the specified percentage of the lowest most responsive quotation from any other qualifiable
source. If no business concern qualifies for this preference, the award shall be made to the
source with the lowest most responsive quotation.
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BIDDING PREFERENCE SPECIFIED PERCENTAGE

THE PERCENTAGE OF THE LOWEST RESPONSIVE BID
BY A SECTION 3 BUSINESS CONCERN MAY EXCEED THE LOWEST BID FOR AWARD

AGGREGATE BID AMOUNT Y%
LESS THAN |  $100,000.00 10%
AT LEAST $100,000.00 | BUT LESS THAN $200,000.00 9%
$200,000.00 $300,000.00 8%
$300,000.00 | $400,000.00 7%
$400,000.00 $500,000.00 6%
$500,000.00 $1,000,000.00 5%
$1,000,000.00 $2,000,000.00 4%
$2,000,000.00 | $4,000,000.00 3%
$4,000,000.00 $7,000,000.00 2%
7,000,000.00 OR MORE 1 %%
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SECTION IX - EXAMPLES OF EFFORTS TO OFFER TRAINING AND
EMPLOYMENT OPPORTUNITIES TO SECTION 3 RESIDENTS

Entering into “first source” hiring agreements with organizations representing Section 3
residents.

Sponsoring a HUD certified “Step Up” employment and training program for Section 3
residents,

Establishing training programs, which are consistent with the requirements of the Department
of Labor, for Public and Indian Housing residents and other Section 3 residents in building
trades.

Advertising the training and employment positions by distributing flyers (which identify the
positions to be filled, the qualifications required, and where to obtain additional information
about the application process) to every occupied dwelling unit in the housing development or

developments where category 1 or category 2 persons (as these terms are defined in Sec.
135.34) reside.

Advertising the training and employment positions by posting flyers (which identify the
positions to be filled, the qualifications required, and where to obtain additional information
about the application process) in the common areas or other prominent areas of the housing
development or developments. For instance, post such advertising in the housing
development or developments and transitional housing in the neighborhood or service area of
the Section 3 covered project.

Contacting residents councils, resident management corporations, or other resident
organizations, where they exist, in the housing development or developments where category
1 or category 2 persons reside, and community organizations in HUD-assisted
neighborhoods, to request the assistance of these organizations in notifying residents of the
training and employment positions to be filled.

Sponsoring (scheduling, advertising, financing or providing in-kind services) a job
informational meeting to be conducted by an HA or contractor representative or
representatives at a location in the housing development or developments where category 1
or category 2 persons reside or in the neighborhood or service area of the Section 3 covered
project,

Arranging assistance in conducting job interviews and completing job applications for
residents of the housing development or developments where category 1 or category 2
persons reside and in the neighborhood or service area in which a Section 3 project is
located.

Arranging for a location in the housing development or developments where category 1

persons reside, or at a location within the neighborhood or service area of the Section 3
covered project.
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10.

11

12.

13.

14.

15.

16.

17.

18.

19.

20.

Conducting job interviews at the housing development or developments where category 1 or
category 2 persons reside, or at a location within the neighborhood or service area of the
Section 3 covered project.

. Contacting agencies administering HUD Youthbuild programs, and requesting their

assistance in recruiting HUD Youthbuild program participants for the HA’s or contractors
training and employment positions.

Consulting with State and local agencies administering training programs funded through
JTPA or JOBS, probation and parole agencies, unemployment compensation programs,
community organizations and other officials or organizations to assist with recruiting Section
3 residents for the HA’s or contractors training and employment positions,

Advertising the jobs to be filled through local media, such as community television networks,
newspapers of general circulation, and radio advertising,

Employing a job coordinator, or contracting with a business concern that is licensed in the
field of job placement (preferably one of the Section 3 business concerns identified in part
135), that will undertake, on behalf of the HA, other recipient or contractor, the efforts to
match eligible, and qualified Section 3 residents with he training and employment positions
that the HA or contractor intends to fill,

For an HA, employing Section 3 residents directly on either a permanent or temporary basis
to perform work generated by Section 3 assistance. (This type of employment is referred to
as “force account labor” in HUD’s Indian Housing regulations. See CFR 905.102 and Sec.
905.201(a)(6).

Where there are more qualified Section 3 residents than there are positions to be filled,
maintaining a file of eligible qualified Section 3 residents for future employment positions.

Undertaking job counseling, education and related programs in association with local
educational institutions.

Undertaking such continued job training efforts as may be necessaty to ensure the continued
employment of Section 3 resident previously hired for employment opportunities.

After selection of bidders, but prior to execution of contracts incorporating into the contract a
negotiated provision for a specific number of Public Housing or other Section 3 residents to
be trained or employed on the Section 3 covered assistance.

Coordinating plans and implementations of economic development (e.g. job training and

preparation, business development assistance for residents) with the planning for housing and
community development.
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SECTION X - EXAMPLES OF EFFORTS TO AWARD CONTRACTS TO SECTION 3

10.

11.

BUSINESS CONCERNS

Utilizing procurement procedures for Section 3 business concerns similar to those
provided in 24 CFR part 905 for business concerns owned by Native Americans.

In determining the responsibility of potential contractors, consider their record of Section
3 compliance as evidenced by past actions and their current plans for the pending
contract.

Contracting business assistance agencies, minority contractors associations and
communify organizations to inform them of contracting opportunities and requesting their
assistance in identifying Section 3 businesses which may solicit bids or proposals for
contracts for work in connection with Section 3 covered assistance.

Advertising contracting opportunities by posting notices, which provide general
information about the work to be contracted and where to obtain additional information,
in the common areas or other prominent areas of the housing development or
developments owned and managed by the HA.

For HA’s, contracting resident councils, resident management corporations, or other
resident organizations, where they exist, and requesting their assistance in identifying
category 1 and category 2 business concerns.

Providing written notice to all know Section 3 business concerns of the contracting
opportunities. This notice should be in sufficient time to allow the Section 3 business
concerns to respond to the bid invitations or request for proposals,

Following up with Section 3 business concerns that have expressed interest in the
contracting opportunities by contracting them to provide additional information on the
contracting opportunities,

Coordinating pre-bid meetings at which Section 3 business concerns could be informed
of upcoming contracting and subcontracting opportunities,

Procedures and specific contract opportunities in a timely manner so that Section 3
business concerns can take advantage of upcoming contracting opportunities, with such

information being made available in languages other than English where appropriate.

Advising Section 3 business concerns as to where they may seek assistance to overcome
limitations, such as inability to obtain bonding, lines of credit, financing, or insurance.

Arranging solicitations, times for the presentation of bids, quantities, specifications, and
delivery schedules in ways fo facilitate the participation of Section 3 business concerns.

11of 12



12.

13.

14.

15.

16.

7.

18.

19.

20.

21.

22,

Where appropriate, breaking out contract work items into economically feasible units to
facilitate participation by Section 3 business concerns.

Contacting agencies administering HUD Youthbuild programs, and notifying these
agencies of the contracting opportunities.

Advertising the contracting opportunities through trade association papers and
newsletters and through the local media, such as community television networks,
newspapers of general circulation, and radio advertising,

Developing a list of eligible Section 3 business concerns.

For HA’s participating in the “Contracting with Resident-Owned Businesses” program
provided under 24 CFR part 963.

Establishing or sponsoring programs designed to assist residents of Public or Indian
Housing in the creation and development of resident-owned businesses.

Establishing numerical goals (number of awards and dollar amount of contracts) for
award of contracts to Section 3 business concerns.

Supporting businesses which provide economic opportunities to low income persons by
linking them to the support services available through the Small Business Administration
(SBA), the Department of Commerce and comparable agencies at the State and local
levels,

Encouraging financial institutions, in carrying out their responsibilities under the
Community Reinvestment Act, to provide no or low interest loans for providing working
capital and other financial business needs.

Actively supporting joint ventures with Section 3 business concerns.

Actively supporting the development or maintenance of business incubators which assist
Section 3 business concerns,
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THE HOUSING AUTHORITY OF THE CITY OF MUNCIE

AFFIRMATIVE ACTION/EQUAL OPPORTUNITY
POLICY STATEMENT

The Vendor will provide equal opportunity to all employees and applicants for
employment in accordance with all applicable equal employment opportunity/affirmative
action laws, directives and regulations of Federal, State, and Local governing bodies or
agencies thereof.

The Vendor will not discriminate against any employee or applicant for
employment because of race or color, creed, religion, ancestry, national origin, sex
affectional preference, disability, age, marital status, familial status, or status with regard
to public assistance.

The Vendor will take affirmative action to ensure that all employment is free of
such discriminations. Such employment practices include, but are not limited to, the
following; hiring, upgrading, demotion, transfer, recruitment, or recruitment advertising,
selection payoff, disciplinary action, termination, rate of pay or other forms of
compensation, and selection for training, including apprenticeship.

The Vendor will prohibit the harassment of any employee or job applicant
because of sex or national origin or race.

The Vendor will evaluate the performance of its management and supervisory
personnel on the basis of their involvement in achieving these affirmative action
objectives as well as other established criteria. Any employee of this company or
subcontractors to this company who do not comply with the equal employment
opportunity policies and procedures set forth in this statement and plan will be subject to
disciplinary action. Any subcontractor not complying with all applicable equal
employment opportunity/affirmative action laws, directives, and regulations of the
Federal, State, and Local governing bodies or agencies thereof will be subject to
appropriate legal sanctions.

The Vendor will appoint and EEO Coordinator to manage the Equal Employment
Opportunity Program. The responsibilities will include monitoring all equal employment
opportunity activities and reporting the effectiveness of this Affirmative Action Program,
as required by Federal, State, and Local agencies. If any employee or applicant for
employment believes he/she has been discriminated against, he/she should contact the
EEO Coordinator.




Maintenance Wage Rate Decision
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HOURLY WAGE RATES
WORK CLASSIFICATION(S)
BASIC WAGE FRINGE BENEFIT(S) {If any)

Skilled Maintenance Mechanic $13.00 As defined by the HA
Maintenance Mechanic | $ 9.00 As defined by the HA
Confracted Malntenance $10.00 nfa
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benedit requirements,

{HUD L.ahor Relailons: {f appileable,
chack box and intilal balow,}

LR Staff InHiat
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LR2000:

Log In:
Log out:

PREVIOUS EDITION |5 OBSOLETE
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SUMMARY OF WORK



Section 01010

SUMMARY OF THE WORK

PART 1-GENERAL

1.01

The Muncie Housing Authority is soliciting proposals for Lawn Care and Snow Removal at all of its
properties. The scope of work is as follows:

A,

B.

The specifications prepared illustrate a project to include Lawn Care and Snow Removal for the sites

mentioned. '
Mowing once a week unless notified by MHA to do more April 15% through October 15" or before
as MHA deems necessary and to include trimming. The scope of work also includes: trash pick-up,
blowing off sidewalks, porches and driveways. Edging is to be done twice a month,

All MBA properties include: Gillespie Tower, Earthstone Terrace, Southern Pines, Autumn Woods,
Price Hall, MHA Administration Building, Garfield Building and several scattered sites.

Scattered sites will be on an as needed basis.
Snow removal services are for the following sites: MHA Administrative Office, Price Hall, 1600 S.
Madison St., Gillespie Tower, Earthstone Terrace, Southern Pines and Autumn Woods.

If the weather forecast is light snow up to 2%, the plan will begin on an as needed basis and
according to the snow removal procedures.
If the forecast is for 2 or more snow, the crews will need to have the snow cleared from parking lot
and sidewalks at Gillespie Tower before 7:00 a.m. and the remaining complexes and especially the
ADA units need to be cleared off by 7:30 a.m. at Earthstone Terrace, Southern Pines and Autumn
Woods. Salt is to be put down when there is snow or ice. ADA units, Gillespie Tower main
entrance and all office main entrances are to be cleared and salted up to the door.

The contractor must submit a price breakdown for each property per mow and per push.

LAWN CARE SERVICES & SNOW REMOVAL SERVICES

APARTMENT COMPLEXES SCOPE OF WORK
Earthstone Terrace Mowing April 15" thru October 15" or as needed to include trinmming,
3500 Juniper Ln. trash pick up, blowing grass cuttings and edging twice a month.
Muncie, IN 47302

ADA units: 3306,3417,3422,3433,3440,3508,3524,3552

Snow removal to be completed by 7:30 a.m,

Gillespie Tower Mowing April 15" thru October 15" or as needed to include trimming,
701 W. Jackson St. trash pick up, blowing grass cuttings and edging twice a month.

Muncie, IN 47305

Snow removal to be completed by 7:00 a.m.

Southern Pines Mowing April 15 thru October 15" or as needed to inciude trimming,
4110 S. Pinewood frash pick up, blowing grass cuttings and edging twice a month.

Muncie, IN 47302

ADA units: 4115,4119,4134,4224 ,4270,4321,4340

Snow removal fo be completed by 7:30 a.m.

Autumn Woods Mowing April 15" thirut October 15" or as needed to include trimming,
715,717,719,721,722 8, Monroe trash pick up, blowing grass cuttings and edging twice a month
1601,1603,1607,1609 Centennial

Muncie, IN 47302 Snow removal to be completed by 7:30 am

ADA units; All
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OFFICE BUILDINGS SCOPE OF WORK

Price Hall Mowing April 15" thru October 15" or as needed to include trimming,

704 S. Madison St, trash pick up, blowing grass cuttings and edging twice a month.
Muncie, IN 47302

Snow removal to be completed by 7:00 a.m.

MHA Administration Building Mowing April 15" thru October 15" or as needed to include trimming,

409 East First Street trash pick up, blowing grass cuttings and edging twice a month,
Muncie, IN 47302

Snow removal to be completed by 7:00 a.m.

SCATTERED SITES SCOPE OF WORK

Mowing will be on an as needed basis.
720 & 1810 E. Adams

215 & 328 E. Gilbert Contractor will be reguired to monitor scattered sites and mow when
900 Block of S. Jefferson needed, or MHA will notify contractor if needed before.

921 S. Wolfe St

223 W. 5

606 E. 5™

1506 S. Madison St.
1524 S, Madison St.
710 S. Elm St.

329 E. North St

315 S. Grant St.

1.02  The Successful responder will be awarded a one-year contract with an option to renew an additional two
years beginning May 1, 2025 and ending April 30, 2026 with the owner. If the contract is not renewed
the contractor shall continue services until properly notified by the owner. Past the end of the contract,
the Contractor, by doing the work, agrees to abide by the contract until the owner requests cancellation
of services or a new contract is issued.

PART 2 - SCOPE OF THE CONTRACT

2.01  General for all work contacts

A. The provisions of the Specifications General Requirements apply to all work.

B. Contractor responsible for providing necessary lawn care and snow removal equipment to
complete the requirements of the contract.
All sub-contractors are directed to be informed about all other contract work in regard to
preparatory work, coordination, and applied conditions affect their work.
Each sub-contract shall include all preparation, matetial, labor, and equipment required to
construct the division of work as illustrated in the specification and herein specified.
Each sub-contract shall make all connections between his work and equipment furnished by
others whenever such equipment is mentioned in any section of the specifications or listed
herein.

s 0w

2.02  General Scope of the Contract Work

A. The Contractors shall do all the work herein outlined.

B. The Contractor shall do all the work including preparation and clean-up as outlined in these
Specifications,

C. In the event that any part of the site, existing buildings and/or their component, or any other

entity becomes damaged during the process of this project, the contractor shall be responsible for
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the repair or replacement of same in accordance with these Specifications. In the absence of an
appropriate specification section, the Contractor shall repair/replace such damages in a manner
equal to the condition prior to being damaged
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PROPOSAL

LAWN CARE AND SNOW REMOVAL

PROJECT NUMBER: OP-MHA-25-2-NC
THE HOUSING AUTHORITY OF THE CITY OF MUNCIE

409 EAST FIRST STREET
MUNCIE, INDIANA 47302

TO: The Housing Authority of the City of Muncie

FROM:

Name of Bidder

Street Address

City, State, and Zip Code

Telephone Number

Federal Identification Number

TO WHOM IT CONCERNS:

The undersigned, having familiarized himself/herself/themselves with the local
conditions affecting the cost of the work, and with the Specifications, (including
Invitation for Bids, Instructions to Bidders, Supplemental Instructions to Bidders,
this Bid, the form of the Bid Bond, the form of the Non-Collusive Affidavit, the
form of the Affirmative Action/Equal Opportunity Policy Statement, the form of
Contract, and the form of Performance Bond(s), the General Conditions, the
Supplemental General Conditions, supplementary General Conditions, Special
Conditions, Equal Employment Opportunity Obligations, Minimum Prevailing
Wage Rates, Special Warranties, the General Scope of Work, the Technical
specifications and the Drawings) and Addenda, if any thereto, as prepared by the
Housing Authority and on file in the offices of the Housing Authority of the City

1ofé6




of Muncie, hereby proposed to furnish all labor, materials, services, equipment,
permits, fees, and services, including utility and transportation services, and
related items required to complete all work for Lawn Care and Snow Removal.

All in accordance therewith for the total bid amount of:

. ADD ALTERNATE:

Furnish all labor, materials, services, equipment, permits, fees, and services,
including utility and transportation services and related items to Lawn Care and
Snow Remowal all in accordance therewith for the additional bid amount of:

. SUBCONTRACTORS (for amounts over $25,000.00)

If subcontracting is necessary the bidder shall state below the names, addresses,
subcontract amounts for each of the following subcontractors included in the
lump sum bid.

All payments to be made under such contract for work and materials supplied by a
subcontractor listed above shall, upon the certification of the Contractor of the
amount due to the subcontractor, be paid directly to the subcontractor in
accordance with the “Local Public Contracts Law.”

The bidder hereby acknowledges the receipt of the following Addends, if any,
distributed by the Modernization Director.

Addendum Number Dated
Addendum Number Dated
Addendum Number Dated
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The names and addresses of persons interested as principals or as stockholders in this
Proposal are as follows:

First Name, MI, Last Name First Name, Ml, Last Name
First Name, MI, Last Name First Name, MI, Last Name
First Name, MI, Last Name First Name, M1, Last Name

The bidder shall state on the line below whether or not he is a citizen of the United States,
and in case of partnership, whether or not all the partners are citizens of the United States.

3. The Undersigned hereby agrees to complete all work shown or specified within
the time specified and he/she further agrees that the Housing Authority of the City
of Muncie may retain from the monies that are due or which may become due ,
and amount set forth in the Specifications for each and every day of delay not
caused by the Housing Authority of the City of Muncie (Sundays and legal
holidays excepted) that may occur beyond the time stipulated for the completion
of the work. Such amount so to be retained is hereby agreed to be liquidated
damages accruing to the Housing Authority of the City of Muncie incident to such
delay.

The following Hold Harmless Clause is a contractual obligation to which all
bidders shall comply; As and from the date hereof, the Contractor agrees to
defend, indemmify and hold the Muncie Housing Authority harmless from any and
all claims or lawsuits that may arise from the Contractor’s activities under the
provisions of this Agreement, that are attributable to the negligent or otherwise
wrongful acts or omissions, including breach of specific contractual duties of the
Contractor, of the Contractors independent contractors, agents, employees, or
delegates.

Nothing herein shall be construed to obligate the Contractor to protect, indemnify,
and save the Agency, its officers and employees harmless from and against
liabilities, losses, damages, costs, expenses (including attorney’s fees), causes of
action, suits, claims, demands and judgments arising from or by reason of the
negligent or wrongful acts or omissions of the Agency, or any of its agents,
employees or officers.

The undersigned hereby certifies that he/she/it is the only person or corporation
interested in this Proposal and that it is made without any connection with any
other person or persons making a Proposal for the same work and without
collusion or fraud.

3of6



This Proposal i1s accompanied by:

Date

a. Bid Bond in the amount of N/A
Dollars
¢ ).

OR

b. Certified Proposal Check in the amount of N/A

Dollars ($ ' ).
OR

C. Cash in the amount of N/A
Dollars
6 ).

d. The bidders, if a corporation or partnership, shall list all stockholders
by name and address, who have ten (10%) or more ownership in the
corporation or partnership.

LIST OF STOCKHOLDERS

Name Address % of Stock

Name Address % of Stock

Narte Address % of Stock

Name Address % of Stock

Signature of Bidder

Address of Corporation/Partnership/Individual
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STATE OF CORPORATION

A Corporation organized under the laws of

PARTNERSHIP

Co-partners trading and doing business under the firm name and style of

INDIVIDUAL

An individual doing business under the firm name and style of

e. Other submittals as required by the Muncie Housing Authority.

4. In submitting this bid, it is understood that the right is reserved by the Housing
Authority of the City of Muncie to reject any and all bids. If written notice of the
accepiance of this bid is mailed, telegraphed, or delivered to the undersigned
within sixty days after the opening thereof, or at any time thereafter before this
bid is withdrawn, the undersigned agrees to execute and deliver a contract in the
prescribed form and furnish the required bond with ten days after the contract is
presented to him/her for signature.

The bidder represents that he/she (has)(has not) participated in a previous Contract or
subcontract subject to the Equal Opportunity Clause prescribed by Executive Orders
10925,11114, or 11256 or the Secretary of Labor; that he/she (has)(has not) filed all required
compliance reports, signed by proposed subcontractors, will be obtained prior to subcontract
awards. (The above representation need not be submitted in connection with Contracts or
subcontracts which are exempt from the clause).

The Contract will be awarded to the responsible bidder submitting the lowest responsive bid
complying with the conditions of the Invitation to Bid and the Specifications.

The bidder shall prepare, execute and submit the following as part of the bid proposal:

Non-Collusive Affidavit;

Certificate of Acknowledgment (All);

Certificate of Insurance (All);

Specific Affirmative Action Steps

Representations, Certifications, and Other Statements of Bidders; HUD 5369-A (All);
Affidavit for AA/EEO (All)
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Signed this day of ,20 at

Signature

Typed Name & Title

Subscribed and sworn or affirmed to before me this day of , 20

Notary Public

Notary Public (Printed)

County of

State of SEAL
My commission expires
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1. Certificate of Independent Price Determination
(a) The bidder certifies that.-

{1) The prices in this bid have been arrived al independently,
without, for the purpose of restricting competition, any consuitation,
communication, or agreement with any other bidder or competitor
retating to (i) those prices, (i) the intention to submit a bid, or (iii) the
methods or factors used to caloulate the prices offered;

(2) The prices in this bid have not been and will not be
knowingly disclosed by the bidder, directly or indirectly, to any other
bidder or competitor before bid opening (in the case of a sealed bid
solicitation) or contract award {in the case of a competitive proposal
solicitation) unless otherwise required by taw; and

{3) No altempt has been made or will be made by the bidder to
induce any other concern to submit or not to submit a bid for the
purpose of restricting competition.

{b} Each signature on the bid is considered to be a certification by
the signatory that the signatory--

{1} Is the person in the bidder's organization responsible for
determining the prices being offered in this bid or proposal, and that
the signatory has nol participated and will nol participate in any
action contrary to subparagraphs {a){l) through {a)(3) above; or

{2) (i) Has been authorized, in wriling, to act as agent for the

following principals in certifying that those principals have not
participated, and will not parlicipate in any action contrary to
subparagraphs (a)(l} through (a)(3) above.
[inseit
full name of person{s) in the bidder's organizalion responsible for
determining the prices offered in this bid or proposal, and the title of
his or her position in the bidder's organization];

(i) As anauthorized agent, does certify that the principals
named in subdivision (b)(2)(i) above have not participated, and will
not participate, in any action contrary to subparagraphs (a){1)
through (a}(3} above; and

(i) As an agent, has not personally participated, and will
not participate in any action contrary to subparagraphs {a){(1)
through (a}(3) above.

{c} If the bidder deletes or modifies subparagraph (a)2 above, the
bidder must furnish with its bid a signed statement setting forth in
detail the circumstances of the disclosure.

[ 1 [Contracting Officer check if following paragraph is appticable}]

{d) Non-collusive affidavit. (applicable to contracts for construction
and equipment exceeding $50,000)

{1) Each bidder shall execute, in the form provided by the PHA/
HA, an affidavil to the effect that hefshe has not coliuded with any
other person, firm or corporation in regard to any bid submilted in
response to this solicitation. If the successful bidder did not submit
the affidavit with histher bid, he/she must submit it within three (3)
working days of bid opening. Failure to submit the affidavit by that
date may render the bid nonresponsive. No contract award will be
made without a properly executed affidavit.

(2) A fully executed "Non-collusive Affidavit™ [ 1is, [ ]is not
included with the bid.

2. Contingent Fee Representation and Agreement
(a) Definitions. As used in this provision:

"Bona fide employee" means a person, employed by a bidder
and subject to the bidder's supervision and control as lo time, place,
and manner of performance, who neither exerts, nor proposes to
exert improper infiuence 1o solicit or obtain contracts nor holds out
as being able to obtain any contract(s) through improper influence.

"improper influence" means any influence that induces or tends
to induce a PHA/IHA employee or officer to give consideration or {o
act regarding a PHA/IHA contract on any basis other than the merits
of the matter.

{b) The bidder represents and certifies as part of its bid thal, except
for full-time bona fide employees working solely for the bidder, the
bidder:

(1) [ Jhas, [ ]has not employed or retained any person or
company to solicit or obtain this contract; and

(2) [ 1has, [ ]has not pald or agreed to pay to any person or
company employed or refained to solicit or oblain this contract any
commission, percentage, brokerage, or other fee contingent upon or
resulting from the award of this contract.

{c) If the answer to either (a)(1) or {a)(2) above is affirmative, the
bidder shafl make an immediate and full written disclosure to the
PHA/IHA Centracting Officer.

{d} Any misrepresentalion by the bidder shall give the PHA/IHA the
right to {1) terminate the contract; (2) at its discretion, deduct from
contracl payments the amount of any commission, percentage,
brokerage, or other contingent fee; or (3) take other remedy
pursuant to the contract.

3.  Certification and Disclosure Regarding Payments to
Influence Certain Federal Transactions (applicable to
contracts exceeding $100,000)

{a) The definitions and prohibitions contained in Section 1352 of
titte 31, United States Code, are hereby incorporated by reference
in paragraph {b) of this certification.
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(b} The bidder, by signing its bid, hereby cerlifies to the best of his
or her knowiedge and belief as of December 23, 1989 that:

{1) No Federal appropriated funds have been paid or will be
paid to any person for influencing or attempting to influence an
officer or employee of any agency, a Member of Congress, an officer
or employee of Congress, or an employee of a Member of Congress
on his or her behalf in connection with the awarding of a contract
resulting from this solicitation;

(2) Ifany funds other than Federal appropriated funds (includ-
ing profit or fee received under a covered Federal transaction) have
been paid, or will be paid, to any person for influencing or attempting
to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a
Member of Congress on his or her behalf in connection with this
solicitation, the bidder shall complete and submit, with its bid, OMB
standard form LLL, "Disclosure of Lobbying Activities;" and

(3) He or she wilt include the language of this certification in all
subcontracts at any tier and require that all recipients of subcontract
awards in excess of $100,000 shall certify and disclose accordingly.

{c) Submission of this cerlification and disclosure is a prerequisite
for making or entering into this contract imposed by section 1352,
title 31, United States Code. Any person who makes an expenditure
prohibited under this provision or who fails to file or amend the
disclosure form fo be filed or amended by this provision, shall be
subject to a civil penalty of not less than $10,000, and not more than
$100,000, for each such failure.

(d) Indian tribes {except those chartered by States) and Indian
organizations as defined in section 4 of the Indian Self-Determina-
tion and Education Assistance Act (25 U.S.C. 450B) are exempt
from the requirements of this provision,

4. Organizational Conflicts of Interest Certification

The bidder certifies that to the best of its knowledge and belief and
except as otherwise disclosed, he or she does not have any
organizational conflict of interest which is defined as a situation in
which the nature of work to be performed under this proposed
contract and the bidder's organizational, financial, contractual, or
other interests may, without some restriction on future activities:

(a) Result in an unfair competitive advantage to the bidder; or,
(b} Impair the bidder's objectivity in performing the contract work.

[ ] Inihe absence of any actual or apparent conflict, 1hereby certify
that to the best of my knowledge and belief, no actual or apparent
conflict of interest exists with regard to my possible performance of
this procurement,

5. Bidder's Certification of Eligibility

(a) By the submission of this bid, the bidder certifies that to the best
of its knowledge and helief, neither i, nor any person or firm which
has an interest in the bidder's firm, nor any of the bidder's subcon-
tractors, is ineligible to:

(1) Be awarded contracts by any agency of the United States
Government, HUD, or the Stale in which this contract is to be
performed; or,

(2} Participate in HUD programs pursuant to 24 CFR Part 24.

(b) The cerlification in paragraph (a) above is a material represen-
tation of fact upon which reliance was placed when making award.
If it is later determined that the bidder knowingly rendered an
erroneous certification, the contract may be terminated for default,
and the bidder may be debarred or suspended from participation in
HUD programs and other Federal coniract programs.

6. Minimum Bid Acceptance Period

{a} "Acceptance period," as used in this provision, means the
number of calendar days available to the PHA/IHA for awarding a
confract from the date specified in this solicitation for receipt of bids.

(b} This provision supersedes any language periaining to the
acceplance period that may appear elsewhere in this solicitation.

{c) The PHAJIHA requires a minimum acceplance period of
[Contracting Officer insert time period] calendar days.

(d} Inthe space provided immediately below, bidders may specify
a longer acceplance period than the PHA's/IHA's minimum require-
ment. The bidder allows the following acceptance period:
calendar days.

{e) A bid allowing less than the PHA's/IHA's minimum acceptance
period will be rejected.

(f) The bidder agrees to execute all that it has undertaken to do, in
compliance with its bid, if that bid is accepted in writing within {1) the
acceplance period stated in paragraph (¢) above or (2) any longer
accepliance period stated in paragraph (d) above.

7. Small, Minority, Women-Owned Business Concern
Representation

The bidder represents and certifies as part of its bid/ offer that it --

{a) [ 1is, [ 1is not a small business concern. "Small business
concern,” as used in this provision, means a concern, including its
affiliates, that is independenily owned and operated, not dominant
in the field of operation in which it is bidding, and qualified as a smalt
business under the criteria and size standards in 13 CFR 121.

(b) [ lis, [ }isnot awomen-owned business enterprise. "Women-
owned business enterprise," as used in this provision, means a
business that is at least 51 percent owned by a woman or women
who are U.S. citizens and who also control and operate the business.

(cy [ 1lis, [ }is not a minority business enterprise. "Minority
business enterprise,” as used in this provision, means a business
which is al least 51 percent owned or controlled by one or more
minerity group members or, in the case of a publicly owned business,
at least 51 percent of its voting stock is owned by one or more
minority group members, and whose management and daily opera-
tions are controlled by one or more such individuals. For the purpose
of this definition, minority group members are:

(Check the block applicable to you)

[ ] Black Americans [ 1 Asian Pacific Americans

[ 1 Hispanic Americans [ 1 Asian Indian Americans

[ 1 Native Americans [ ] Hasidic Jewish Americans

8. Indian-Owned Economic Enterprise and Indian
Organization Representation (applicable only if this
solicitation is for a contract to be performed on a project for an
Indian Housing Authority)

The bidder represents and cettifies that it;

(@ [ lis, [ 1is not an Indian-owned economic enterprise.
"Economic enterprise,” as used in this provision, means any com-
mercial, industrial, or business activity established or organized for
the purpose of profit, which is at least 51 percent Indian owned.
“Indian," as used in this provision, means any person who is a
member of any tribe, band, group, pueblo, or community which is
recognized by the Federal Government as eligible for services from
the Bureau of Indian Affairs and any "Native" as defined in the Alaska
Native Claims Seftlement Act,

(b)Y [ Jis, [ Jis not an indian organization. "Indian organization,”
as used in this provision, means the governing body of any Indian
tribe or entity established or recognized by such governing body.
indian "lribe" means any indian tribe, band, group, pueblo, or
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community including Native villages and Native groups {including
corporations organized by Kenai, Juneau, Sitka, and Kediak) as
defined in the Alaska Native Claims Settlement Act, which is
recognized by the Federal Government as eligible for services from
the Bureau of Indian Affairs.

9. Certification of Eligibility Under the Davis-Bacon
Act (applicable to construction contracts exceeding $2,000)

{a} By the submission of this bid, the bidder certifies that neither it
nor any person or firm who has an interest in the bidder's firm is a
person or firm ineligible to be awarded contracls by the United States
Government by virtue of section 3(a) of the Davis-Bacon Act or 29
CFR 5.12(a)(1).

{b) No part of the contract resulting from this solicitation shall be
subcontracted to any person or firm ineligible to be awarded
contracts by the United States Government by virtue of section 3(a)
of the Davis-Bacon Act or 29 CFR 5.12(a){1).

(c} The penalty for making false stalements is prescribed in the U.
S. Criminal Code, 18 U.S.C. 1001.

10. Certification of Nonsegregated Facilities (applicable
to contracts exceeding $10,000)

(a) The bidder's aftention is called to the clause entilled Equal
Employment Opportunity of the Generat Conditions of the Con-
tract for Construction.

(b) "Segregated facililies," as used in this provision, means any
waiting rooms, work areas, rest rooms and wash rooms, restaurants
and other eating areas, time clocks, locker rooms and other storage
or dressing areas, parking lots, drinking fountains, recreation or
entertainment areas, transportation, and housing facilities provided
for employess, that are segregated by explicit directive or are in fact
segregated on the basis of race, color, religion, or national origin
because of habit, local custom, or ctherwise.

(c) By the submission of this bid, the bidder certifies that it does not
and wilt not maintain or provide for its employees any segregated
facilities at any of its establishments, and that it does not and will not
permit ils employees to perform their services at any location under
its control where segregated facilities are maintained. The bidder
agrees that a breach of this certification is a violation of the Equal
Employment Opporiunity clause in the coniract.

(d) The bidder further agrees that (except where it has obtained
identical cerlifications from proposed subcontractors for specific
time periods) pricr to entering inlo subcontracts which exceed
$10,000 and are not exempt from the requirements of the Equal
Employment Oppoertunity clause, it wilk:

{1} Obtain identical cerlifications from the proposed subcon-
tractors;
{2) Retain the certifications in its files; and

{3} Forward the following notice to the proposed subcontrac-
tors (except if the proposed subcontractors have submitted identicat
cerlifications for specific time periods):

Notice to Prospective Subcontractors of Requirement for
Certifications of Nonsegregated Facilities

A Certification of Nonsegregated Facilities must be submitted before
the award of a subcontract exceeding $10,000 which is not exempt
from the provisions of the Equal Employment Opportunity cltause of
the prime contract. The cerlification may be submitted either for
each subcontract or for all subcontracts during a period (i.e.,
quarterly, semiannually, or annually).

Note: The penaliy for making false statements in bids is prescribad
in 18 U.S.C. 1001.

11. Clean Air and Water Certification (applicable to con-
iracts exceeding $100,000)

The bidder certifies that:

(a) Any facility to be used in the performance of this contract | ]
is, [ lis nol listed on the Environmental Protection Agency List of
Violating Facilities:

(b) The bidder will immediately notify the PHA/IHA Contracting
Officer, before award, of the receipt of any communicatfon from the
Administrator, or a designee, of the Environmental Protection
Agency, indicating that any facilily that the bidder proposes to use
for the performance of the contract is under consideration 1o be
listed on the EPA List of Violating Facilities; and,

{c) The bidder will include a cerlification substantially the same as
this certification, including this paragraph (¢}, in every nonexempt
subcontract.

12. Previous Participation Certificate (applicable to
construction and equipment contracts exceeding $50,000)

(a) The bidder shall complete and submit with hisfher bid the Form
HUD-2530, "Previous Participation Certificate.” If the successful
bidder does not submit the certificate with his/her bid, he/she must
submit it within three (3) working days of bid opening. Failure to
submil the certificate by that date may render the bid nonresponsive.
No contract award will be made without a properly executed certifl-
cate.

{b)} A fully executed "Previous Participation Certificate”
[ 1is, [ }is not included with the bid.

13. Bidder's Signature

The bidder hereby certifies thal the information contained In these
cerlifications and representations is accurate, complete, and
current.

{Signature and Date)

{Yyped or Prinled Name)

)

{Company Name)

{Company Address})
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THE HOUSING AUTHORITY OF THE CITY OF MUNCIE

NON-COLLUSIVE AFFIDAVIT

State of , County of , S8;

, being first duly sworn deposes and says:

THAT he/she is a/an {Partner}{Officer} of

Name of Firm

the party making the foregoing proposal or bid, that such proposal or bid is genuine and not
collusive or sham, that said bidder has not colluded, conspired, connived or agreed, directly
or indirectly, with any bidder or person, to put in a sham bid or to refrain from bidding, and
has not in any manner, directly or indirectly, sought by agreement or collusion, or
communication or conference with any person, to fix the bid price of affiant or of any bidder,
or to fix any overhead, profit or cost element of said bid price, or that of any other bidder, or
to secure any advantage against the Housing Authority of the City of Muncie or any person
interested in the proposed contract; and that all statements in said proposal or bid are true.

SIGNATURE OF:  Bidder, if the bidder is an individual,
Officer, if the bidder is a corporation; or
Partner, if the bidder is a partnership.

Signature of contractor

Typed Name & Title

Subscribed and sworn or affirmed to before me this day of , 20

Notary Public (Printed)

Notary Public (Signature)

County of SEAL

State of

My comimission expires:




THE HOUSING AUTHORITY OF THE CITY OF MUNCIE

STATEMENT OF CONTRACTORS
QUALIFICATIONS

Bid for:

Name of Bidder:

Address:

REQUIREMENTS FOR SUBMITTED PROPOSALS IF QUALIFIED

1. Each proposal, over $25,000.00 must be accompanied by a Certified Check or Bid
Bond in an amount equal to 5% percent of the total proposal price or a Certificate of
Surety from a Surety company qualified to do business in the State of Indiana, and
shall be for the full amount of such proposal at the time of submitting such proposal.
It is expressly understood that a Performance Bond and Labor and Material Bond will
be posted for the full amount of the contract pursuant to law if he/she is the successful
bidder.

2. It shall be necessary for the bidder to present evidence that he is the general
contractor and that he has been in business for at least three years in this particular
field, and can submit a suitable record of satisfactorily completing similar
projects. In addition to the above, he shall submit evidence that his company has
the necessary equipment to carry out this type of operation.

a. How many years have you been or engaged in construction under your present
firm or trade name?

b. What equipment do you own that is available and intended to be used on this
project? Provide a description as to the quantity, size, type, and capacity of
this equipment along with its present condition.

c. What equipment do you intend to purchase or lease for us on this project
should the contract be awarded to you? Provide a description of the quantity,
size, type, and capacity of the equipment you intend to lease or purchase.




How many years has your organization been in business performing the work
required under this contract?

If a corporation , answer the following:
(1)  Date of Inception
(2)  State in Incorporation

3) President’s Name
(4 Vice President’s Name

If individual or partnership, answer the following:
(1) Date of Organization

(2)  Name and address of all partners (state whether general or
limited partnership)

. We normally perform percent of the work with our own forces.
General character of work performed by our company.

. Have you ever failed to complete any work awarded to you? If so, state the
circumstances.

Has any other officer or partner of your organization ever been an officer or a
partner of some other organization that failed to complete a construction
contract? 1f so, state the name of the individual, other organization and reason
therefore.




m.

Has any officer or partner of your organization ever failed to complete a
construction contract handled in his own name? . If yes, state
name of individual, name of owner and reason therefore.

Are there any liens, of any character, filed against your company at this time?
. If yes, specify the nature and amount of lien.

In what manner have you inspected the proposed project? Explain in detail:

The work, if awarded to you, will have the personal supervision of whom?

Do you intend to subcontract any portion of the work? If so, state which
portion is to be subcontracted.

Have you made contracts or received firm offers for all materials within price
use in preparing your proposal? Do not give names of dealers and
manufacturers.

Giive trade references:




q. Give bank references:

3. It shall be necessary for the bidder to present a financial statement indicating the
condition of his company of not more than three (3) months prior to the bid
submission.

ASSETS

Cash on Hand

Cash in bank(s) and name of said bank(s)

Accounts receivable from completed contracts

Real Estate used for Business purpose

Material in stock

Equipment book value

Furniture and fixtures

Other Assets

oo 65 o5 o8 & o5 BB &5 &5 AT

TOTAL ASSETS

L%

LIABILITIES

Notes payable to bank

Notes payable for equipment obligations

Notes payable for other obligations

Accounts payable

Other Habilities

TOTAL LIABILITIES
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The undersigned hereby authorizes and requests any person, firm, or corporation to furnish
any information requested by the Housing Authority of the City of Muncie in verification of
the recitals comprising this Statement of Bidder’s Qualifications.

Signed at this day of , 20

Typed Name

Typed Title

State of Indiana )

S.S.
County of )

On this day of , 20 , before me personally appeared

, (whom [ know personally)(whose identity was
proven to me on the oath of , a credible witness by me duly
sworn){whose identity was proven to me on the basis of satisfactory evidence to be the

person whose name is subscribed to this instrument), and acknowledged that he/she executed
the same.

Notary Public
SEAL
Printed Name
State of
County of

My commission expires




THE HOUSING AUTHORITY OF THE CITY OF MUNCIE

REQUEST FOR APPROVAL OF SUBCONTRACTORS

Date
I, , the Prime Contractor for

Project, request permission from the Muncie Housing
Authority to name as Subcontractor for this project. Said

subcontractor will be utilized in the manner described below:

Contractor Phone Number

Subcontractor Field person in charge

Address of Subcontractor Phone Number of Subcontractor



THE HOUSING AUTHORITY OF THE CITY OF MUNCIE
AFFIDAVIT

COMPLIANCE WITH AFFIRMATIVE ACTION, EQUAL OPPORTUNITY & SECTION 3
OF THE HUD ACT OF 1968
(12 US.C. 1701U)

State of , County of ss:

, being duly sworn, deposes and says:

THAT he/she is a/an , of

Partner/Officer Name of Firm
the party known as the confractor making certain bid for a contract or subcontract,
dated for work in connection with the construction of

at Project No.

located in Muncie, Indiana and this affidavit is submitted with fuil knowledge and
understanding of the Affirmative Action, Equal Employment Opportunity and Section 3
requirements contained in the HUD-5370 known as the General Conditions of the Contract,
the Special Conditions of the Contract and the Housing Authority’s policy statement; that in
submitting such an affidavit, the contractor or subcontractor acknowledges that he/she must
and will fulfill these requirements. The contractor agrees to submit with its bid proposal a
listing of all labor positions and subcontracts that will be use in connection with this work.

SIGNATURE OF: Individual, if a sole proprietor; Officer, if a Corporation; or Partner, if a Partnership

il il

Prime Sub Signature of Confractor
(Check box that applies)

Typed Name and Title
Subscribed and sworn (or affirmed) before me this day of , 20
Notary Public
State of .
County of SEAL

My commission expires




THE HOUSING AUTHORITY OF THE CITY OF MUNCIE

SPECIFIC AFFIRMATIVE ACTION STEPS

agrees to implement the following

Name of Contractor

Specific affirmative action steps directed at increasing the utilization of lower income
residents and project area businesses.

L.

To ascertain from the HUD Area Office Director the exact boundaries of the
Section 3 covered project area and where advantageous, seek the assistance of
local officials of the Department in preparing and implementing the affirmative
action plan.

To attempt to recruit from the appropriate areas, the necessary number of lower
income residents through: local advertising media, signs placed at the proposed
site for the project, community organizations and public or private institutions
operating within or serving the project area such as Service Employment and
Redevelopment (SER), Opportunities Industrialization Center (OIC), Urban
League, Concentrated Employment Program, Hometown Plan, or the U.S.
Employment Service.

To maintain a list of all lower income residents who have applied either on their
own or on referral from any source, and to employ persons, if otherwise eligible
and if a vacancy exists.

To insert this affirmative action plan in all bid documents, and to require all
bidders fo submit a Section 3 affirmative action plan including utilization goals
and the specific steps planned to accomplish this goal.

To ensure that contracts which are typically let on a negotiated rather than a bid
basis in areas other than Section 3 covered project ateas are also let on a
negotiated basis, whenever feasible, when let in a Section 3 covered project area.

To formally contact unions, subcontractors and trade associations to secure their
cooperation for this program.

To ensure that all appropriate project area business concerns are notified of
pending contractual opportunities.

To maintain records, including copies of correspondence, memoranda, etc., which
document that all of the above affirmative action steps have been taken.



9. To appoint or recruit an executive official of the company or agency as Equal
Opportunity Officer to coordinate the implementation of this Section 3 affirmative
action plan.

10.  To list on Table C, all projected workforce needs for all phases of this project by
occupation, trade, skill level and number of positions.

As officers and representatives of

Name of Contractor

We the undersigned have read and fully agree to this affirmative action plan and become a
party to the full implementation of this program.

Signature Title
Date
Signature Title

Date




THE HOUSING AUTHORITY OF THE CITY OF MUNCIE

CONTRACTORS CERTIFICATION
OF SUBCONTRACTORS
FOR AA/EEQ

List any/all subcontractors to be used in the execution of this contract in the following
spaces, whose contract is $ 10,000.00 or more.

All subcontractors to Prime Bidders will be required to submit evidence that they participate
in Affirmative Action / Equal Employment Opportunity, when the amount of their contract
exceeds § 10,000.00, before work can begin. MHA will provide forms as needed to Prime
for all listed Subcontractors. '

SUBCONTRACTORS
SUBCONTRACTED NAME, ADDRESS, AND SUGBCONTRACTORS
WORK PRINCIPAL(S) PHONE NUMBER

Signature Title Date
Subscribed and sworn or affirmed to before me this day of , 20
Notary Public
State of - SEAL
County of

My commission expires




THE HOUSING AUTHORITY OF THE CITY OF MUNCIE

CONTRACTOR CERTIFICATE OF ACKNOWLEDGMENT

CERTIFICATE OF ACKNOWLEDGMENT BY PARTNERSHIP

State of , County of ' , S§:

On this day of , 20 , before me a Notary
Public within and for the said county, personally appeared

to me known to be all of the Partners doing business under the Partnership name and style of

and to me known to be the persons described in and who executed the foregoing instrument,
and acknowledged that they executed the same as their own free act and deed.

Notary Public
County of

State of SEAL
My commission expires:

CERTIFICATE OF ACKNOWLEDGMENT BY CORPORATION

State of , County of §8:
On this day of , 20 , before me a Notary Public
within and for county, personally appeared and
to me personally known, who being each by me
duly sworn, did say that they are respectfully the President and
the of the corporation named

in the foregoing instrument, and that the seal affixed to said instrument is the corporate seal
of said corporation, and that said instrument was signed and sealed in behalf of said
corporation by authority of its Board of and said

and acknowledged
said instrument to be the free act and deed of said corporation,

Notary Public
State of

County of SEAL
My commission expires




CERTIFICATE OF ACKNOWLEDGMENT BY AN INDIVIDUAL

State of , County of , 88:
On this day of : , 20 , before me a
Notary Public within and for county, personally appeared

known to be the person described in and who executed the foregoing instrument, and has
severally acknowledged that he/she executed the same of his/her own free act and deed.

Notary Public
State of

County of - SEAL
My commission expires




)

INSURANCE
REQUIREMENTS




INSURANCE REQUIREMENTS

Required Coverage

The proposal must include evidence of the Responder’s ability to provide Worker’s
Compensation Insurance; General Liability Insurance; Comprehensive Automobile Insurance;
and if applicable to the services requested hereunder. MHA must be named as an additional
insured on all policies and the policy must provide that coverage cannot be canceled without
notice to MHA and at least thirty (30) days before the effective date of such cancellations. MLIA
reserves the right in, its sole discretion, to raise, waive or reduce in limits, any insurance
coverage required under the proposed contract,

Proof of Insurance Upon Notice of Award

Within ten (10) days of the Notice of the Award, the successful Responder shall furnish to MHA
a certified copy of the Certificate of Insurance for the policy or policies covering all work or
services under the proposed contract as evidence that the required insurance is maintained and
will be in effect for the entire duration of the Contract. MHA may, at is sole discretion,
immediately cancel the contract award without prior notice to successful Responder upon any
failure to submit timely any or the entire proposed Contract, In such case, any and all existing
agreements between MHA and the successful Responder shall immediately become null and
void upon such cancellation.




